Showing off your Best Assets with Multiview Asset
Management
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Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023
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-
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Asset Management
User & Security Settings

The user will need access to edit the Asset Management System (AMS) for the company.

Go to System Maintenance > System Security > User Maintenance > select the user and click on the Data
Entry tab, click on the Edit AMS Access button.
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Select the company or companies on the right-hand side which the user should have access to and set one
of them as the current default (click on Set as Current Company).
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Multiview Mgt.

Then you will have to give the user access to the Fixed Asset Security Codes. This can be done by either
creating a new Security Role OR adding the Security Code Ids to an existing Security Role.
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To create a new Security Role, navigate to System Maintenance > System Security > Security Role
Maintenance.

Main Menu 3 Fixed Assets Intefaces | Security Role Maintenance |

Hain Menu

. & © TR
Views Save  Refresh Reports Find Form
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[EB Accounts Payable Setup

&% User Options Maintenance
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[} Asset Management Setup

T Purchase Order Setup 2 User Maintenance

[&Y tventory Setup ¥ Maintain Module Security by Role
4 Work Order Setup nMamBm Module Security by Code
25 Order Entry Setup ¥, User Audit Maintenance

[® Time Management Setup 4, User Options User Defined Fields

Project Setup

p) Multiview

Select Add (Step 1), give the Security Role a unique name in the left-hand panel at the bottom (step 2), in the
right-hand panel, on the role security tab, filter by the fixed asset security code id’'s by typing FA_in the
yellow auto-filter row, (step 3). To add all 37-security code id's to this role, click select all in the drop down
of the green checkmark in the top right-hand corner (step 4) and save (step 5).
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Management

Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Main Meru | Fo s Tntefaces | Security Role Mantenance (3
£ ‘€ @ . ¥ . 0. ¢
Views  Save  Refresh Reports QuickAccess Help E
Mainiagagce | Review Securty Codes | Review User Security | Review Role Users
Add Delete Options o/ Selection ¥ ; Options
i 77\ i ol U G Rl [ [= [ [
band0 ‘Searity Role Codes =] Clear All
. e Is Member / Seauity Cod “ Security Code #] Select Highlighted Rows
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INRETURN INRETURN =
IN_TABLE MATNTENANCE N TABLE MAINTENANCE E] FA_ID31_OPEN_DISP.EDIT Edit FA 1031 Dispositans
AR _RansrER “ Fa_1031_Pen poR £DIT EdtrA 1031 Tranactons
Py —— Y_APP_OMNER ] FA_ACQUISITIONS.EDIT Editor Create FA Acquisitons
o8 MADTEwGE M B AINTENGE C G EdtFA Acset
MU_ENTITY_MAINTENANCE MY_ENTITY_MAINTENANCE ] FA_ASSETREPORT Create FAReports
MV_EXTERNAL_DOCS MY_EXTERNAL_DOCS ] FA_ASSET.VIEW View FA Asset/Edit Location and User Fields
MUMANAGER W AAGER =] FA_ASSET_GROLP_MSTR EDIT Edit FA Group Master
M_OPTIONS MATTENANCE T = FA_BK_TX_OPTIONS EDIT Set FA User Options
MY_SECURITY. MATNTENANGE MY SECURITY, MAINTENANCE 5] FA_CALCULATIONS RESET Reset FA Calajation Flags
msR wsR = FA_CALCULATIONS RUN RunFA Calasations
pr— o BRyY “ FA_CATEGORY.ADD Add FA Category
OF_INQURY OF_INQURY ) FA_COMPANY.CHANGE Change FA Company
OF REPORTS o6 REPORTS =] FA_COMPANY.CLOSE Close Year for FA Company
OF TABLE_MAINTENANCE OF TABLE_MAINTENANCE C catcore ey ELERET=y
PAYROLL 360 PATROLL 260 5] FA_DISP_TYPE.ADD Add FA Dispositon Codes
ELTem ELmrem &) FA_EGP_CODE.ADD Add FA Equipment Codes
#o_acar #o scenr ] FA_FIELD_LAGEL EDIT it FA User Labels
o PPROUAL o APPROVAL “ FA_GL_INTERFACERUN Create P o Enres
PO COMMITMENT PO COMMITMENT v FA_GL_MASTER,EDIT Edit GL Accounts
oo aRy oo Ry El FA_GL_REPORT_TYPE.CREATE Create 6L Repart Types
PO_INQUIRY PO_INQUIRY &) FA_GL_TYPE_MSTR.EDIT EditFA GL Types
oo RECENER oo receeR “ FA_INTERFACE EDIT £t FA ntrfoces
o seroRTe g “ FALOCATION.EDIT St Locaton Codes
T PR “ FA_MASS_DISPOSITIONS_HDR. EDIT it FA Mass Dispositons
PO_SUPPLIER_MAINTENANCE PO_SUPPLIER_MAINTENANCE e FA_OTHER_CHANGES.EDIT EditFA Asset Changes
PO_TABLE_MAINTENANCE PO_TABLE MAINTENANCE ] FA_PENDING ZDIT it FA Pending Transactions
SESSION_KILER SESSION_KILER &) FA_PROCEDLRE.RUN Run FA Custom Procedures
TS.USER Time Sheat Management &) FA_REPORT_DATES.EDIT EditFA Report Dates
VAC_MANAGER. VAC_MANAGER. ) FA_REPORT_MSTR.EDIT Edit FA Report Master
PR R 9] FA_SB_EQP_CODE.CREATE ‘Add Supplemental Book Equipment Codes
I MANAGER W MANAGER ] FA_S8_MASTER,EDIT EcitFA Supplemental Book Setup
wo_AceR wo_anaceR ] FA_SCHEDULES.EDIT EdtrA Schecues
Qesses . [ “ FA_TAX_CANADA.EDIT it P General Codes -Canadin Codes
¥ o] FA_TRANSFERS.EDIT EditFA Transfers
=@l

If you would rather add the Security Code Ids to an existing Security Role, you can select a Role name and
add the fixed asset Security Code Ids to that role.

Finally, you will have to give the user access to the Security Role. From System Maintenance > System
Security > Security Role Maintenance you can click on the tab at the top of the right-hand panel called Role
Users, use the yellow auto-filter row to filter on the user you are setting up and click in the box in the Is
Member column.
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Main Men | Fixed Assets Intefaces | Security Role Maintenance (J |

Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023
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s —

You can also add the Security Role to the user in System Maintenance > System Security > User
Maintenance. Select the User Id. The right-hand panel has a tab called User Security, put a check mark in the
box in the Is Member column next to the Role Name that just created in Security Role Maintenance.

Click Save.
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Adding an Asset.

Adding an Asset through Accounts Payable

Select Accounts Payable, Voucher Entry

Enter the batch and voucher as normal. On the details section, select Assets.

|
L owoomooo L)LY

Select Add AP Asset

o AP Ascat Entry

Listng [ AP Asset Entry
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Complete the following fields:

Showing off your Best Assets with Multiview Asset
Management

Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

Description of Asset. Note: The system will assign an asset number.

Equipment Code Id: Select from LOV, list of available equipment codes.

G/L Account: Select from LOV, list of available accounts.

Enter the quantity, it will default to 1 but can be changed.

Category Id: Select from LOV, list of available category codes.

%l AP Asset Entry
AP Asset Entry

ai Distribution 0 of 0 aﬁ

iy

\

Asset Type Id [
I Quantity [
—
=]

|
|
|
1\'

Use Default Amount

Equipment Code Id S5L traight Line - 5 Years |

Basis I 2,500.00 @ GJL Account 900-191001 mﬂnﬂjlﬂ Equipment |
Salvage Value | 0.00 j )
Project Id [
st s a
In Service Date | [~

Reload Defaults
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If you are tracking location, you can navigate to the location tab and add it.
Company Id:

Location Id:

Lsting| AP Asset Entry ]

AP Asset 1of 1 E

Asset Information "AssetType| Location | Tags | User Defined | 1ds|
Description | COMPUTER-IMUG 2023 |

Asset Location Id | @ | |

Asset Type Id | g | | |

Quantity | 1] City |

|Use Default Amount ] State /Province |

Basis | 2,500.00 | | County |

Salvage Value | 0.00 ﬂ

Project Id | [~ S
Acquisition Date 03/01/2023 &

In Service Date | ﬂ

Select return.
Save Changes to Database: Yes

Select return from the Detail entry for the voucher, return to the batch header & post the batch.

Once an asset has been entered, it must be validated and posted through the pending transactions screen.
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Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Select the Asset Management module, Asset Management, pending transactions.

Menu

Multiview | I
(i ViewPoint BI

[[® ViewSource 350
(1 workfiow

[E] General Ledger
& Budgeting

[® Accounts Payable

[@ Accounts Receivable

B AssetManagement

= Purchase Order

B mventory

4 Work Order Entry
=5 Order Entry

[@ Time Management
Project Management

T Ecometry

|

—

Data Entry

(B Assets

([®)Mass Disposition Transactions
4 AMS 1031 Management

¥, Asset Group Maintenance

Validate the transaction Step 1, check for errors Step 2 and Post transaction Step3 once validated.
Note: Ensure you are highlighted on the transaction.

Main Mend| Pending Transactons (3 |

Pending Transactions

&8 € @

Views Save  Refresh

Reports

) Acauisitions | Ghanges | =] ransfers |

9 bispostvons|

Acquisitions

N ]

Edit Transaction  Validate Transactions

(W] s T = | |
Pending Acquisitions

< %

Post Transactions  Delete Highlighted Acquisitions

) Book Tax
- Error . GL it Book o Tax P Parent Master it

Company ‘mtm Batch No ‘Bnrkﬂn ‘Bmk ‘L‘. ot ‘Dmnmm t ‘C ITnServi BookBasis  Book Life a\::ge InServi Tax Basis Tax Life g\:ge Mo £ No. Moo !
210 - - - alle alle - - A - - - e - - - - !

MUG23 2123 2 0 Book IMUG CONVENTION PROPERTY 900-175005  LAND 02/01/2021  130,000.00 1Months 0.00 1Years 0.00 1377

muG23 & 2124 B 0 Book PARKING LOT EXPANSION 900-176005 2551 09/01/2021 40,000.00 300 Months 0.00 0.00 Years 0.00 1378

™MUG23 2125 2 0 Book 2LAPTORS 900-191001  55L 10/15/2022 3,494.00 60 Months 0.00 Years 0.00 1379

MUG23 2126 z 0 Book DESK/BOOK CASES 900-195005 1351 01/01/2021 11,000.00 156 Months 0.00 Vears 0.00 1380

MUG23 2129 1243 0 Both CUBICLES 900-195005 1551
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Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Adding an Asset through Asset Management

Select Assets

Click Cancel on the Search Criteria pop up.

Action, Add Asset
Main Menu | Assets g

Assets
Views Save  Refresh Search
Query List
Asset D of 0
Asset Mo Description
F = Aflc

Complete the Following Fields
Note:

Reports

Fear S

an N,

Action
gF  Add Asset

Basis/5alvage

Depreciation Expense

— G/L Account Change
A Asset Disposition
% G/L Account Transfer
x Delete Asset

e Ensure you are in the correct company.
e Any fixed Assets entered in the Asset Management module will not be posted to the GL if in the
setups, the do not post acquisitions has been selected. The GL entry will need to be posted from the

AP module or the GL module.

Description: Enter the Description

Equipment Code: Select from the list of available equipment codes.

GL Account: Select the appropriate account.

Ensure the Depreciable Book is checked, and for our example, Tax is unchecked.

Basis: Enter the cost amount
Salvage: Enter the salvage amount
Life: enter the life in months

Save
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(=

1
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1% Acquisition

Company ID MUG ]| Asset No  Master Asset No. ParentNo [
[ Description [custcLes || 1031 Acquisition ™| RefNo [ ]
Acquisition Date 09/15/2023 g 1031 Trans No Tay schedule No i
Soesiens .

Equipment Code 1550
Contract Id
G/L Account 900-135005 Quantity 6
Ca it FLIRM 3
Book Indicator Al Batch No 1243 oy u
User 1 i
|Depreciable ] Bookl " Tax ser 1 (Numeric) I:I
User 2 i
In-Service Date 09/15/2023 |09/15/2023 @ s 2 I:I

Basis 4,200.00 | || 4,200.00 [ User 3(umeric) ||
Salvage oo | 0.00 @ lLezr =) l:l

| =N R
| | P I E—

|
New/Used Property |NEW Tax Convention l:l Gity l:l S__izhe,-'PrO\dnoe

I Mid-Qtr. Convention Used (PY ACQ. only) County
] Qualified 168(K) Property R B Rl a
_ FIN_BOOK2 AMT Eandp ACE ST_TAX_BOOKL ST_TAX_BOOK2 ST_TAX_BOOK3
Basie | & 4,200.00 . | 4,200.00 | 420000 . | & | & | ]
P
Life [ 180l | | | | | | |
| oK | | Cancel | | Save |
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gz B | € Management
O TR ERALL " 57 ¥ X Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

IMUG23

Once an asset has been entered, it must be validated and posted through the pending transactions screen.

Validate the transaction Step 1, check for errors Step 2 and Post transaction Step3 once validated
Note: Ensure you are highlighted on the transaction.

ﬁ Pending Transactions
 Pending Transactions

500-175005 02/01/2021  130,000.00 1Months
900-176005 09/01/2021 40,000.00 300 Months 0.00 0.00 Years 0.00 1378
500-191001 10/15/2022 3,494.00 60 Months 0.00 Years 0.00 1379
01/01/2021 11,000.00 156 Months 0.00 Vears 0.00

09/15/2023 4,200.00 | 180 Manths
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O TR ERALL " 57 ¥ X Time: 3:00-4:00  Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

Adding an Asset through the Fixed Asset Interface

Select Asset Management, Fixed Asset Interfaces

@ L Main Menu - Miltiview Finandials J
[

Data Entry Calalations Company Month/Year Close —— Data Inquiry (All Companies) Interfaces

= - (B assets S Calculations 3 AMS Company [$fReport Dates. & Finandal Book Expense
B o [Pending Transactions N AMS All Company Calculations 4, AMS Select Company [ AMS GL Export & Tax Book Expense
B - - [[®)Mass Disposition Transactions 3 Projection Calculations. [ ear-€nd Close § Finandal Book Balance Sheet
A 4, AMS 1031 Management N, AMS All Company Prajections & Tax Book Balance Sheet
¥4, Asset Group Maintenance: % Reset Calculation Flags & AllBook and Tax

 Book Monthly Projections.

& Finandial Book With User Fields
& Book Yearly Projections

& supplementsl Book Expense

& Finandial Book Current Period Dispositions.

& Tax Bock Current Period Dispositions

& Year-To-Date Dispositions - Supplemental Book
& Tax Back Yearly Projections

& Supplemental Book Yearly Projections

§ change Log

¥, Finandial Book - Calculations not Required
4 Tax Book - Calaulations not Needed

¥, Archived Expenses

¥, Archived Dispositions

[ Finandial Beok with Location Data

& Finandial Book Expense Rollforward

& Asset Count

B Muitiview

Ensure the file has been saved into the interface /in/Assets folder. Save the file in a csv format. Ensure there
are no spaces in the name and the length of the name is not too long.

Load using the Interface Name appropriate for the file, i.e., Fixed Asset Additions, select Load New Files in
the right-hand corner of the Interface List.

[ et Frsed pssee ntefaces 3| £
yefaces -_—

Asset Additions
Fixed Asset Basis Changes.

Fixed Asset Dispositions. 05/01/2020 0/ NoErors
Fixed Asset Other Changes 0/ NoErmors
Fixed Asset Transfers 02/07/2020 0/ Norors

renret]
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CTORS Time: 3:00-4:00  Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

UP\-

6-18, DALLAS, TX

FA_ADDITIONS
FA_BASISCHG
FA_DISPOSITIONS 09/01/2020
FA_OTHERCHG Interface File Options
FA_TRANS v 02/07/2020
Job Option Interface Id Datafile Name
() Load Data File |Fa_aoprrion i |
(0 Load Collector Dire | Load 1d Original Datafile Name and Date Loaded
() Re-Validate | ‘ List of Files Waiting to be Interfaced x
]
ing Options: ﬁﬁl E Rl Enter text to search...
Processing Options L g T COG [ TIETACE RAme | Usapton
® Process if 100% Vaiid
() Process Valid Transactions IMUG23_FA_4_Additions.... 202303 30 04:13:37 .. FA_ADDITIONS  Fixed Asset Additions
() validate Only
20688 03/01/2020
Submit
(I Recordoof 1 @@L a
W =

When the file is loaded successfully, the load status will indicate, Loaded Successfully, no errors.

e — e
[ Wi et | Fixed Assets Intefaces (3 [ ending Traneactions|

Fixed Assets Intefaces

Fixed Asset Basis Changes 0/ NoErors

Fixed Asset Dispositions. 0901/2020 0/ NoErmors
Fixed Asset Other Changes 0/ NoErors
FA_TRANS Fixed Asset Transfers 02007/200 0/ NoErors

Lot i)

LOADING FILE IMUG23_FA_4_ ADDITIONS.CSV USING LOAD ID 35021

MULTIVIEVY DATALOADER (MVLOAD) VERSION 1.7

CONNECT TO ORACLE AS MVCS ON 30-SEP-2023 03: 13+

ASSETS SUCCESSFULLY LOADED

BATCHNO COMPANY  ASSETNO  PARTIALDESCR  BOOKBASIS  TAXBASIS
2 IMUG23 2123 IMUGCONVENTIONPROP  130,000.00
2 IMUG23 2124 PARKINGLOTEXPANSIO  40,000.00
2 IMUG23 2135 3LAPTOPS 3,484.00
IMUGZ3 2135 DESK/BOOK CASES 11,000.00
ToTALS 184,494.00 00

ASSETS NOT LOADED DUE TO ERRORS

BATCHNO COMPANY  ASSETNO  PARTIALDESCR ~ BOOKBASIS ~ TAXBASIS  ERROR
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Review the log file on the right-hand panel for details.

| o Mer | Fixed Assets Intefaces| Fixed Asset Interface Submission Output (3 |

Showing off your Best Assets with Multiview Asset

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

‘Batch Reference

BRSNS E) e e ] & ® [® w v . & <
Views  Save  Refresh Reports  Details RequestParms PrintAll Output | RunRequest CancelRequest Hold Request  Edit Request  Resubmit  Show Queue/Status  Batch Controller QuickAccess Help  Ex
Request Module [Fixed Asset: ] ( Completed
Output
© Options - % Options -
ST -~ EUEE- -
= =
tneMo Log Date Text |
15 09/30/2023 03:13:56 PM %]

16 03/30/202303:13:56 PM Connect to ORACLE 25 MVCS an 30-5ep-2023 03:13:56 PM

17 03/30/2023 03:13:56 PM

18 09/30/202303:13:56 PM Summary: Records Read =8 Errors Detected=0 Final Status =COMPLETED

19 09/30/2023 03:13:56 PM
0 0/30/202303:13:56 PM
21 0/30/202303:13:56 PM
22 09/30/202303:13:56 PM

\§EETS SUCCESSFLLLY L0ADED

23 09/30/202303:13:56 PM BatthNo Company  AssetNo  PartialDes  BookBas  TaxBasis
7 24 09/30/2023 03:13:56 PM
o 25 09/30/202303:13:56 PM 2 UG 2123 IMUGCONVENTIONPROP  130,000.00
m 26 09/30/202303:13:56 PM 2 mues 214 PARKINGLOT EXPANSIO  40,000.00
m 27 09/30/202303:13:56 PM 2 mue: 225 20APTORS 3,49400
o 2 09/30/202303:13:56 PM 2 MG 216 DESKBOOKCASES 11,000.00
B 29 09/30/202303:13:56 PM Totals 184,494.00 o

RESET NiOT LOABED BUE To Errors

32 09/30/202303:13:56 PM

o 33 09/30/202303:13:56 PM BatthNo Company ~ AssetNo  PartiolDess  BookBass  ToxBass  Error

34 09/30/202303:13:56 PM
35 08/30/202303:13:56 FM
36 09/30/202303:13:56 PM
37 09/30/2023 03:13:56 PM
38 0/30/202303:13:56 PM

End Of Request Fie Processing
Processing List of Output Fies
Mumber of output files found =0

Request Ended Successfully

The log file can also be reviewed by going to Main Menu (tab at the top left of all the tabs), Multiview,

Viewpoint Bl, Request Status
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Showing off your Best Assets with Multiview Asset

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Main Menu Eonets[mﬂacmH Pending Transactions
Main Menu

.8 % G, ESS
Views  Save Refresh Reports  Find Form
Menu

Multiview

Viewsource 360

N~ | I

[ Workflow

Report ViewPoint Setuy
General Ledger =porting iewPoint Setup
[ Budgeting [Ty reports %, ViewPoint Options

[@ Accounts Payable
[E Accounts Receivable
[=} Asset Management
T Purchase Order

B tnventory I

4 Work Order Entry
=5 Order Entry

[@ Time Management
Project Management

T Ecometry

‘.@ System Maintenance |

Ml

[Fhmy Report Lists

5 Published Results

% Organize My Report Lists

[} ViewPaint Report Administration
[} ViewPoint Library Administration
[} Published Results Administration
[EB viewPaint Analytics Export to Excel
[ Workflow Todo History List

i Refresh Report List

4, ViewPoint Cube Administration
& Refresh ViewPoint Cubes

¥, ViewPoint Additional Server Maintenance

Click Query at the bottom of the Search Criteria pop up.

Highlight the request you wish to review in the grid and in the right-hand panel, select the log.
This will summarize the changes that took place in the interface.
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Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Request Status
- - &
Views  Sove Refresh Search Reports | View Request
| Requeststatus
% Options
PR P e e
Start Date
Request
Tite. Final Result StartDate v Requestid ‘
a 2 13:55 P Starting Oracle Session SID =134 SERIAL $=16344
‘Start Date: Today
B - b / Completzd CEZZ 3 09/30/202303: 12:56 PM SID=134 serial#=16344
| 4 09/30/202303: 13:56 PM SID= 134 serial=16344
Fixed Asset Interface Submission / Completed 09/30/2023 03:12:35PM 100430 RunBinExe RUN_OLD, BIN.CHD MU2132 1 10
Fixed Asset Interface Submission / Completed 09/30/2023 03:10:53PM 100429 5 09/30/2023 03 13:56 PM S FA
S Start Date: Last Month
| 6 09/30/2023 03:13:56 PM RunBinExe Command completed with Exit Code s 0
AMS Calaatons / Completed 08/11/2023 02:33:30PM ss091 103 oot
= 7 09/30/202303: 13:56 M og Ou
AMS Calalatons / Completed 08/11/2023 02:26:59 P 0087 20 s
m 8 09/30/202303:13:56 M ersion:
AMS Calaatons / Completed 08/11/2023 02:25:58PM 0085 ) T :
|| 3 Start Date: Older 9 09/30/202303: 13:56 P ey e
Run Report / completed 07/27/2023 08:10:05 P8 8718 . p— Loading fil IMUGZ3._FA_4_Addtons. csv with new Load
External Documents Interface Batch Submission Completed 07/20/2023 12:45:41P0 8546
= / coma 27 11 09/30/202303: 13:56 PM Processing Complate and log loaded
External Documents Interface Batch Submission v/ Completed 07/20/2023 12:25:22PM 98545
= ) (TR e Laading fik IMUG23_FA_4 Additonscsv using Load 1d
External Documents Interface Batch Subrission / Completed 07/20/2023 12:23:59PM e 35021
| Extermsl Documents Interface Batch Submission / Completed 07/20/2023 12:22:137M 8543 13 09/30/2023 031356 M1 e ——————
B :uLTWS 't Cubs 5 EUM:E:Z Zﬁ:ﬁ:i ?Z:?;:: ZZ :: 14 09/30/2025 03: 13:56 PM Multview Datal oader (mvioad) Version 1.7
uid ViewPoint Cube omple :st: B L
| AR Tnvoice Print Submission / Completed 12/09/2022 10:17:30 AM 5567 15/ 09/30/2023 03:13:56 PM ssmssesresessssssssmssressses
| AR Ivoice Prnt submission / completed 12/09/2022 10:16:43 A s5566 16 09/30/202303: 13:56 PM T L T L T 2R R
AR Invoice Print Submission v/ Completed 12/09/2022 10:14:32 AM 95565 e
AR Invoice Print Submission / Completed 12/09/2022 10:13:24 A as564 17| 09/30/202303: 13:56 PM e atenttetettat——
AR Invoice Print Submission / Completed 12/09/2022 10:12:27 AM 95563 18 09/30/202303: 13:56 PM :vmmn':‘:'vc UR’:;"*S Read=8 Errors Detected=0Final
AR Invoice Print Submission v/ Completed 12/03/2022 10:11:40 AM 95562 e
AR Invoice Print Submission / Completed 12/09/2022 10:11:11 AM os561 19| 09F90/2023 03:13:56 P [ ——
AR Invoice Print Submission / Completed 12/09/202 10:10:31 AM a5550 20 09/30/2023 03:13:56 PM
AR Invoice Print Submission / Completed 12/09/2022 10:09:58 AM a5550 21 09/30/2023 03:13:56 PM ASSETS SUCCESSFULLY LOADED
AR Invoice Print Submission / completed 12/09/2022 10:09:42 A0 s5558 22 09/30/202303:13:56 PM
AR Invaice Print Submission v/ completed 12/09/2022 10:08:55 A a5557 23 09/30/2023 03 13:56 PM Satdhllo Company ~ Assetio. Partal Descr
Positive Pay Export / Completed 12/07/2022 03:98:21PM 95543
= 24 08/30/2023 03:13:56 P
Avalara Web Service / Completed 10/03/2022 02:59:18 PV 841
Avalara Web Service / Completed 09/22/2022 07220174 4800 25 09/30/202303:13:56 P 2, THGD 2m MGcowEmon
Avalara Web Service Completd 09/22/202207:21:16 P4 94739 T
B v Y FR——— 2 ez 2m4  eARaNGLOT
Avalara Web Service / Completed 09/22/2022 07:14:53P4 B EIPANSIO  40,000.00 o
Buabr Weh Service / Completedt 08in15132 0AN3: 1350 asmw TS X Lo

Once the assets have been loaded, the batch must be validated and posted through the pending

transactions screen.
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miais=====
in rwuaEUED Management
OCTOBER 16-18, DALLAS, TX

Time: 3:00 - 4:00
Time: 2:00 - 3:00

Showing off your Best Assets with Multiview Asset

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Depreciation
Running Depreciation Calculation

Select Asset Management, in the Month/Year Close section, select Report Dates.

Ve vens (3 [REpEREDRES]

Main Menu R

K = E: 44

Views Save  Refresh Reports Find Form

Menu ————
e | |

ViewPoint BT

% viewsource 360

&’ Workflow

General Ledger Data Entry Caleulations Company Month/Year Close

¢ Budgeting asaeis 5 Caleulations 3 AMS Company Q’Rmmtl}ats

B S P yatic E Pending Transactions 5 AMS All Company Calculations ¥, AMS Select Company EAMS GL Expart

B Accounts Receivable Mass Disposition Transactions % Projection Calculations a’\"ear-End Close

% AMS 1031 Management

\ AMS All Company Projections

Click on the Data Entry tab. Change period you are processing and click save.

ﬁ Eeport Dates |

Report Dates
kK = Bl
Views Save  Refresh Reports

W

Data Entry
Company ID i
[MuG23

Finandal Book e —————==]
Prior Year | R —]
Book Prior Year Book Year
| ] | a0z
Book Prior Year Begin Year Book Begin Year
|o1jo3y2022 & | [owoyz ]
Book Prior Year End Year Book End Year
[12/31/2022 ]
Prior Year Period
| 2
Book Prior Year Begin Period
| 12/01/2022 & | |oyoy2023 =]
Book Prior Year End Period Book End Period
| 12/31/2022 & | [oysioms ]
Book Status
| Current Year

p H 1 ®
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Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Note: When calculations are running no one should be doing any posting. Entries can be uploaded, and put
things in pending, but don't post, don't change the report dates, and certainly don’t close the year!

From the Main Menu tab in the Asset Management menu select Calculations.

Select the Calculation Type from the LOV.

Select the Company ID.

Click Submit.

Main Menu |3 |

|

ViewPaint BI
ViewSource 360
@’ Workflow

@ General Ledger
&Y Budgeting

[@ Accounts Payable

[& Accounts Receivable

E- Asset Management

75 Purchase Order

a Inventory

i Work Order Entry
=B Order Entry

@ Time Management
Project Management

= Ecometry

Page 18
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Data Entry
Bﬂssets
E Pending Transactions

Mass Disposition Transactions
¥, AMS 1031 Management

, Asset Group Maintenance

Caloulations
%\ Calculations

S AMS All Company Calculations
% Projection Caleulations

S AMS All Company Projections

% Reset Calculation Flags

(= AMS CGa

T’aramat&rs_m

Calculation Type

‘Buok @
Company ID

iMUG23 [~
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. T Showing off your Best Assets with Multiview Asset
o = =
IMUGEGES Management

O TR ERALL " 57 ¥ X Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

From the Main Menu tab in the Asset Management menu select AMS GL Export.

x ]| cex
General Ledger Data Entry Calculations Company Month/Year Close
& Budgeting Bohssets  Caladations 3 AMS Company [ Report Dates
[® Accounts Payable (I Pending Transactions " AMS All Company Caleulations &, AMS Select Company
B Accounts Receivable [#Mass Disposition Transactions "N Praection Calculations [ Year-End Clase

= <, AMS 1031 Management i AMS All Company Projections
€, Asset Group Maintenance N Reset Calculation Flags
B

] sreveroer (L8N

The pop up will be populated with the company and period you will be generating your depreciation entry
for. Click ok.
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Showing off your Best Assets with Multiview Asset
Management

Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

OCTOBER 16-18, DALLAS

-
>

Generate GfL Entries

Generate general ledger enfries for the Company
as of the stated Period End Date.

Company ID
fvuG2s T |
Book Status

| Current Year |

Book End Period

01/31/2023 ﬂ

In the grid below it is sorted by the column called “Code” and subtotaled to see the amounts that will be
posting to each account. You will see the items that have no post date, these are the lines you will want to
review before you export the journal entry to the general ledger.

You can Generate as many times as necessary before Exporting to the GL. After you Generate, you can see
the info of what will post to the GL, and if it doesn’t look correct, you can make changes, re-calculate, re-

generate, and review again, as many times as needed before clicking the Export button. Once you export the
entry to the GL successfully, it cannot be deleted/undone.
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- Showing off your Best Assets with Multiview Asset
o = ==
!mblizﬁ‘ﬁ Management

O TR ERALL " 57 ¥ X Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

| cLewotiofs

01-01-2023T001-31-2023
0101-2023T00L-31-2023

Ves 1248 001675176 135,78 DEPRECIATION EXPENSE 01-01-2023T001-31-2023 01/31/2023
Yes 1248 901675191 59,21 DEPRECIATION EXPENSE 01-01-2023T001-31-2023 01/31/2023
ves 1248 001675195 7182 DEPRECIATION EXPENSE 01-01-2023T001-31-2023 01/31/2023

e E—

Navigate back to the main menu and use the Financial Book Expense, Financial Book Balance Sheet, and/or
Financial Book with Location options to review the amounts that are expected for accumulated depreciation
and depreciation expense for the period you are creating your journal entry for.

B . Data Entry Calaulations Company MonthYear Close ———— Data Inquiry (All Companies)
= » [Boassets X Caleulations GAMS Company [ Report Dates =P | Financial Book Expense| = ] Financial Book with Location Data
B - [ Pending Transactions "¢ AMS Al Company Calculations 9, AMS Select Company (@AM GL Export § Tax Book Expense § Finandial Book Expense Rollforward
B B ([ Mass Disposition Transactions: g Projection Calalations [ vear-£nd Close =P Financal Book Balance Sheet  Asset Count
A 4 AMS 1031 Management S AMS Al Company Projections § Tax Book Balance Sheet
9, Asset Group Maintnance “\¢Reset Caleulation Flags § All Book and Tax

K Book Monthly Projections

§ Financial Book With User Fields
§ Book Yearly Projections.
 supplemental Book Expense

§ Financial Book Current Period Dispositions.
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. T Showing off your Best Assets with Multiview Asset
o = =
IMUGEGES Management

O TR ERALL " 57 ¥ X Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

Entering Depreciation Journal Entry
When you are done reviewing and are ready to export your entry to the general ledger click on export in the
tool bar.

e e e
= Code: ACCUMULATED DEPRECIATION
Yes 1248 900-176050 -135.78 ACCUMULATED DEPRECIATION 01-01-2023 TO 01-31-2023
1248 900-191002 -59.21 ACCUMULATED DEPRECIATION 01-01-2023 TO 01-31-2023
1248 900-195050 -71.92 ACCUMULATED DEPRECIATION 01-01-2023 TO 01-31-2023

Yes. 1248 901675176 135.78 DEPRECIATION EXPENSE 09/30/2023 01-01-2023T0 01-31-2023
Yes 1248 901675191 59.21 DEPRECIATION EXPENSE 09/30/2023 01-01-2023T0 01-31-2023
Yes. 1248 901-675185 71.92 DEPRECIATION EXPENSE 09/30/2023 01-01-2023T0 01-31-2023

From here you can navigate to the General Ledger module back on the Main Menu and view the posted
entry from Journal Entry Inquiry. You can include parameters to isolate the entry like the dates you ran the
depreciation for and set the source type as fixed assets.
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Showing off your Best Assets with Multiview Asset

”25 Management

cr L’ "‘ Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

UP\-

Journal Entry Inquiry - Multiview Financials

[ Wi M| Report Dates| Journsl Entry Inguiry 3|
Journal Entry Inquiry

%l Search Criteria

[ o) o) aff aff aff aff aff af <

a

Source Type (Select Al)

] General Ledger
] Accounts Payable
[ Purchasing

Parent Entry Co...

[ <]

[ <]

Ll o)l af o off o aff o aff af <)

ooa

Once you export the entry it cannot be modified or removed.
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M= =ass Showing off your Best Assets with Multiview Asset
P fwuUaeULEd Management

T Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

o
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Changes you may want to make to an asset.

In the dropdown next to the Actions Icon in the tool bar, there are various activities that can be done that
may come up during the life of your asset.

ﬁ! - \ - - Q‘ -
zports Action b Mass Transactions View...
P Add Asset

Basis/5alvage
Beginning Accumulated Depreciation
Depreciation Expense

G/L Account Change

- Asset Disposition

& GfL Account Transfer ;
ryld  Boc N ) Eilj
M Delete Asset

— —_ —_ affir

Basis/Salvage

The change basis/salvage box is used to make changes to an asset’s basis and/or salvage value. The change
transaction will apply to the asset selected on the query tab list.

Beginning Accumulated Deprecation

The change beginning accumulated depreciation is used to change an asset’s beginning of year accumulated
depreciation amount. This may happen when an auditor requires you to make more depreciation or when
the asset was loaded the accumulated depreciation was incorrect.

Depreciation Expense

The change depreciation expense is used to change an asset’s prior or current year annual depreciation
expense amount. This change will result in the system using the entered depreciation expense for the year(s)
specified. If a new amount is entered in the current year column, the system will then use this new amount
as the annual depreciation expense for each remaining year in the life of the asset. Entering a manual
depreciation expense will override the following years manually entered accumulated depreciation.

G/L Account Change

The change GL account is where users can change the asset’s original GL account selection. This is not a
transfer function. This option should only be used when an asset was incorrectly posted to the wrong GL
account. The change will only affect the GL account associated with the asset at the time of acquisition.
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Showing off your Best Assets with Multiview Asset

,,= = -L Eﬁ Management

O AL " "‘ Time: 3:00-4:00  Date: Monday, October 16, 2023
Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

G/L Account Transfer

This function will transfer assets between gl accounts. The transfer effective date must be within the status
year or beyond. It must also be after the in-service date and before the disposition date.

Delete
This function will allow you to delete an asset if needed.

Asset Disposition

g e O

_

@ Add Asset
Basis/5alvage
Asset 6 of 7 |l Beginning Accurmnulated Depreciation

Depreciation Expense

G/L Account Change

Asset Disposition =~
G/L Account Transfer

Delete Asset

2150 IMUG22 COMFEREMCE ... FURN 07012020 12,500.00 156 1351
2147 IMUG22 DESK/BOOK C... FURN 01/01/2020 11,000.00 156 1351

. | Equipment Code Id: 255L
2145 IMUGZ2 PARKING LOT ... LANDIMP 09/01/2020 40,000.00 300 255L
2148 IMUGZ2 PIPEREPAIR  LANDIMP 05/01/2020 15,000.00 300 2551

2 Equipment Code Id: 55L
2149 IMUGZ22 &6 LAPTOPS COMP 06/01/2020 5,400.00 60 550
2146 IMUG22 2 LAPTOPS COMP 04/15/2020 3,494.00 60 550

=) Equipment Code Id: LAND
2144 IMUGZ2 IMUG COMVEN... LAND 02/01/2020 450,000.00 1 LAND
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Showing off your Best Assets with Multiview Asset

M=o s
IMUGEOES Management
O TR LAS, TX Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

The disposition date will default to the date you are doing the transaction so be sure to update it.

Book/Tax indicator — update to book in our example. You would need to pick whatever the setting was at the
time the asset was set up.

You can enter a Sale Price if needed.
You can also enter an Expense of Sale if there was an expense involved with selling the asset.
Disposition type you can select complete or partial from the drop-down list.

Complete = 100%
Partial = You can override what populates with the percent you want to enter or you can enter an

20 e fd® N v A
Y Assets - Multiview Financias X
s
e | Assets 3 a
Assets |
F_.B € & _ @_. N (2 a v . »_ 0
Views  Save Refresh Search Reports  Action  Mass Transacticns Pancls | Quickhccess  Melp b
Query st Pivet % |
= oet. [Fn ot e, O (Ta. s (AR S [REL | ot De
I (s Prink Pt N, GeaphWizard (% Print Geaph [} Layout =
D e I - . = o
Asset Number 2146 ottt
= i At | 17 Compamy | 7 Easpment Code 14
| Disoositon ate 09/30/2022 a oty Theft a
[ Book Dipostion Date | [ Book In-Service Date
[pockmaxidcater 50k <] Other Lveabock @ i
Batch Number 1265 semi0ilExhange
Saes rice. om
& Equipment Code 1d: 1351 ) — ¢
2150 MG CONFERENCE .. FLRN w7Ry;N 12,500.00 Experse of saie 0.0
2147 MUGR2 DESKDOOKC.. FURN 01012020 11,000.00 e ode 3 Disp Type Compicte: [} 20APTERS 3,494.00
Lise Descaton Amount | DER THe BLapTERS 5,400.00
o RN Tatsl 23,500.00
& Equipment Code 1d: 255 fRp— St —
2145 MG PARKINGLOT .. LWDD®  DS0L200 40,000.00 Partil [~] Sieasieii 12,500.00
ne M2 PFERSPAR  LAOIW 0504200 15,000.00 Camplete feeitolos 11,000.00
o LD Torsl 450,000.00
AL CORVENTION PROPERTY  450,000.00
3 equipment Code 1d: 551 il ) St 0cf0 = ST e
2% pas2 SLPTCRS  come 06012020 5,400.00 ] . — | e
3 219 MUG2 2LAPTCPS oM 04{15/2020 3,454.00 = tslwwo
Grend Total 557,394.00
J Equipment Code Id: LAND
244 MUG2 | mac covemn Lo 62/01/2020 450,000.00 |
o Delete Dipaston | | Carcel
557,304.00
J —_—eenne— d
o Cancel
indy Ssuer Production MY 220.16.0 (1] 10,01/2023 07:08 Resdy Mo ten Meszages

Once an asset has been disposed of, it must be validated and posted through the pending transactions
screen. Select the Asset Management module, Asset Management, pending transactions.

Validate, check for errors, and post your transactions.

Page 26 TN multiview"  Fucz02:

FINANCIAL SOFTWARE



: o - Showing off your Best Assets with Multiview Asset
!mbﬁzﬁ‘s Management

Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

OCTOBER 16-18, DALLAS, TX

= = = W e = = = W allc = = = =
2146 1265 0 Book NoErrors,  09(30/2022 0.00 0,00 900-191001 Complete 100,00

You can now return to your asset list and refresh, and you will be able to see a Book Disposition Date for this
Asset.

2150 IMUG22 CONFERENCE .. FURN 07/01/2020 12,500.00 156 135 07/01/2020
2147 IMUG22 DESK/BOOK C... FURN 01/01/2020 11,000.00 156 135 01/01/2020

2145 IMUGZ2 PARKING LOT ... LANDIMP 09/01/2020 40,000.00 300 2550 09/01/2020
2148 IMUGZ2 PIPE REPAIR. LANDIMP 05/01/2020 15,000.00 300 2550 05/01/2020

2149 IMUG22 & LAPTOPS CoMP 5,400.00 60 55 06/01/2020 vl
2 LAPTORS COMP 04/15/2020 3,494.00 04/15/2020

2144 IMUGZ2 IMUG CONVEN... LAND 02/01/2020 450,000.00 1 LAND 02/01/2020 ]
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OCTOBER 16-18, DALLAS

-
>

Month/Year End Close

Showing off your Best Assets with Multiview Asset
Management

Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

If you are using the Fixed Asset Module, you will want to verify that you are closing your months and year
prior to running your GL Period end as you will have your AMS/GL Entries to account for.
Once a fiscal period is complete you will need to update your period to the next period.
The period screen is found in Multiview, Asset Management, Month/Year Close.

Select Report Dates

When the listing opens, select the Data Entry tab to set the next period.
Your Period in AMS represents the current month period you are working in.

Select the drop-down arrow and select the next time frame. Save & Refresh to get the Book Begin Period &

the Book Period end to change.

Main Menu FjlepcrtDates h’j]
_ Regbrt Dates
.8 <€ :
Views Save  Refresh Reports

[Justng '\ DataEntry | Supplemental Book Listing - Supplemental Book Data Entry

Data Entry

Company ID

|MuG22 u

N Financial Book
Prior Year Current Year
Book Prior Year Book Year
| 22| | 2022
BooE Prior Year Begin Year Book Begin Year
l01/01/2021 ﬂ (01/01/2022 ﬂ
Book Prior Year End Year Book End Year
| 12/31/2021 & |12/31/2022 ﬂ
Prior Year Period Period
| 2 (I 1
Book Prior Year Begin Period Book Begin Period
|12/01/2021 & 01/01/2022 &
Book Prior Year End Period Book End Period
[12/31/2021 ﬂ (01/31/2022 =]
Book Status
|Current Year @
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Year End Close

N
[ <]
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Showing off your Best Assets with Multiview Asset

Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

If you are ready to close the year and roll forward your periods for your Fixed Assets, then you will need to
perform the Year-End Close.

To move ASM period, go to Multiview, Asset Management, Month/Year Close, Year End close.

Here you will select the company and book you want to move and click submit.

F‘Ia\n Meru ﬂ_ 1

Main Menu

. H € _ @

Reports

Views Save  Refresh

Menu

Multiview all

[@h ViewPaint BI

ViewSource 360
@’ Workflow
General Ledger
=7 Budgeting

[ Accounts Payable

B Accounts Receivable

Purchase Order
E Inventory

i Work Order Entry
&% Order Entry

Time Management

Project Management

Ecometry

A rultiview I

Data Entry
B.ﬂssets

E Pending Transactions

Mass Disposition Transactions
'3‘ AMS 1031 Management

¥, Asset Group Maintenance

Calculations
% Calculations

\'AMS All Company Calculations
% Projection Calculations
\'AMS All Company Projections

"% Reset Calculation Flags

Company

{3 AMS Company

4, AMS Select Company

Parameters | Options

Month/fYear Close
@’Raport Dates

[E®AMS GL Expart

0,
(= Year-End Close *

Company ID

|muGzz

Close Type

| [iClose ‘ear-End for All Books

[~
"

Please note you will receive a pop-up with a message which will appear like you are closing the year you are
moving to, meaning it will close the 2021 year in and begin the period from 01-Jan-22 to 31-Dec 22. You will
not be able to enter in the period of 2021 once you submit the year-end close.
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Showing off your Best Assets with Multiview Asset
Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

Year-End Close

and Tax year to 01-JAM-22-31-DEC-22 7

] @ Close finandial book year to 01-JAN-22-31-DEC-22

Copy to Clipboard

I Yes | |

Mo |

[

Once completed, you can verify in your report dates that the New Year and periods have rolled forward. You
can now run your calculations and continue to process your assets for the New Year!
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Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023
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Client Portal

S

IMUGE0es

OCTORER 16-18, DALLAS, TX

Here is the web address for our client portal - https://support.multiviewcorp.com/hc/en-us

You can enter the name of the webinar below in the search bar to access information regarding Tax and
Supplemental books as well as how to set up the Asset Management module.

Fixed Assets Webinar — Multiview Customer Support (multiviewcorp.com

Below are some other helpful areas that you will find on our client portal that are related to asset
management.
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lm Ipmmas= Showing off your Best Assets with Multiview Asset
LA tratr4 Management

Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

#& Multiview Customer Support / How To Guides / Asset Management How-To

N
ANNOUNCEMENTS Asset Management How-To

MULTIVIEW RELEASE NOTES

FOUNDATION TRAINING * How to add Category Id to an Asset

* How to set Default Book Indicator (No Tax Usage)

FRODUCT DOCUMENTATION * How to Reverse an Asset Disposition

e * How to Run Depreciation
HOW TO GUIDES * How to Accelerate Depreciation of an Asset

* How to update Report Dates in Asset Management
INSTRUCTIOMAL VIDEOS .

How to Update an Existing Asset Description

* How to Post Entries in Asset Management
1099 RESOURCES -
* How to roll forward your year in Fixed Assets

REPORTING WEBINAR SERIES * How to give access to Asset Management

* How to resolve AMS/GL Posting Error: Map not found for Key

OMN-PREMISE SUPPORT * How to delete or remove an Asset/duplicate Asset

* How to adjust the Equipment code/Life of a fixed asset

IMUG 2022 DIGITAL * How to change in-service book date

* How to change Amount on a Fixed Asset

IMUG 2027 DIGITAL * How to change Category ID or description in AMS

* How to run calculations for depreciation to post each month

* How to undo a disposal of an asset

* How to add new GL cost accounts for assets

* How to update the life of an asset
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FOUNDATION TRAINING

PRODUCT DOCUMENTATION

HOW TO GUIDES

INSTRUCTIOMAL VIDEDS

1099 RESCURCES

REPORTIMG WEBINAR SERIES

OM-PREMIZE SUPPORT

MUG 2022 DIGITAL

MUG 2021 DIGITAL

-
>

1. The Basics

* Grid Customization

* Library & Repeort Administration
* My Reports

*  Mew User Navigation {Cloud)

s Pivot Tables/Reports

® Search Criteria

3. Accounts Payable

* Pre-Voucher Entry & Workflow
* Voucher Entry

* AP - GL Distribution Codes

# Payments - Checks, Positive Pay
# EFT Payments

* AP Inguiries and Reports

See all 8 articles

5. Report Training

* Report Building, Basics
* Report Building, Income Statement
* Report Building, Balance Sheet

7. Fixed Assets

# FA - Template Review for Implementation
* FA - Asset Data Entry & Load Reconciliation
* Ongeing Use of Fixed Asset module

Page 33

Miscellaneous

* Contents

* About Barcoding

* Barcodes Supported

* Prereguisite Setup in Multiview

Showing off your Best Assets with Multiview Asset
Management
Time: 3:00 - 4:00
Time: 2:00 - 3:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17, 2023

2. General Ledger

* Journal Entry

* Journal Entry via Excel Template
* Template Journal Entries

* L Inguiries and Reports

s Month End/Year End Close

= Budgets

See all 7 articles
4, Accounts Receivable

* AR Invoice Entry

*= Regeipt Entry

&= Miscellaneous Cash Receipts
s Statement Production

= AR Customer Maintenance

= AR Transaction Inguiries

See all 10 articles
6. Materials Management

* Reguisition Entry, Desktop & Inguiry
* Reguistion Entry, Portal

* Reguisition Management, Inv, Fulfillment, One-Step

Requisitions
# Purchase Order Entry
= Receipt Entry, Supplier Maintenance

= AP/PO Matching, Price Discrepancy

See all 12 articles

8. System Administration

& Systemn Administration - User Imirter'arce

*  System Administration - Administration Forms

s Attaching external documents
*  Uploading external documents, via partal
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Time: 3:00 - 4:00 Date: Monday, October 16, 2023

Time: 2:00 - 3:00 Date: Tuesday, October 17, 2023

OCTOBER 16-18, DALLAS

-
>

# Multiview Customer Suppert / FAQ

AMNOUMCEMENTS FAQ

MULTIVIEW RELEASE MOTES

Basics FAQ

= (an you customize the size of the document panel and lock it
PRODUCT DOCUMEMTATION in place?

* How to close all tabs at once?

FOUNDATION TRAIMING

HOW TO GUIDES » How de you change the color scheme?

* How do you switch from test to production
T B A & E
NETRUCTIONAL VIDEOS * |5 there a way to login to the "portal” without hawing to exit

out of everything?

1099 RESOURCES

REPORTING WEBINAR SERIES User Maintenance FAQ

& How do you expire a password?

OMN-PREMISE SUFPORT * How do you inactivate a user?

» [oyou have a security role that you have seen for an external
financial statement auditor? Just curious what role you
could/would set them up as?

Fixed Assets FAQ < —

= |5 there an overview of the steps to run depreciation?

MUG 2022 DIGITAL

MUG 2021 DIGITAL

FACH

* |5 there a way to duplicate assets? Let's say we're purchasing 5
of the same piece of equipment. Is there a way to set it up
once and then copy it so that you get 5 of the same asset?

s |5 there a way to do a test run of depreciation before it is
posted to the GL? If it doesn't look comect, can it be rerun?

* How can security be set up so that the asset
acquisitions/changes/transfers & dispositions can be
approved?

* What is the best way to see the results of the entry or in other
words, how do you see the transaction posted in the G/LY

s Can the book indicator default to book as we are not using
tax?

See all 12 articles
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