Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
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End Month End

It is hard for people who have worked in accounting and finance departments to imagine not facing
their dreaded month-end processes each month. Multiview has an initiative to assist our clients in
eliminating the month-end process, thus the slogan “End Month End.” To us, it is not just a slogan. We
have clients living in that reality!

Multiview's Month-End Initiative

The goal of this session is to introduce you to ways to:
e Get accurate financial data in real-time throughout the month.
e Work on reconciliations and variance analysis throughout the month.
e Be ready to start the next month immediately; there is no need to wait for the prior month’s
entries to be completed.
e Take advantage of one-time setups.
e Publish reports electronically straight from the system for both managers and executives.

How Can We Help You End Your Month End?

Multiview offers many features which can save our clients time. This IMUG session will introduce you
to several of those features; however, we will not be doing a deep dive into any of them in the short
45-minute meeting time. This document contains a list of features related to reducing time on your
month-end processes. Be sure to attend other training classes that delve into the details and visit the
on-line client knowledgebase to learn more on these topics. Also, take this opportunity at IMUG to
network with Multiview employees and other clients who may already be using these features.

ViewPoint Business Intelligence and ViewSource360 Modules

Evaluation of Budget-to-Actuals Throughout the Month

Why wait until after the month ends to look for, and deal with, items that might have been miscoded?
Instead, you can use VPA reports to analyze variances and make corrections throughout the month
instead of waiting until the end of the month.

The report on the next page shows Actual-to-Budget activity with the variances calculated in both
dollar amounts and percentages. Conditional formatting was used to highlight a variance over an
established tolerance level.

This report may be run at any time during the month to look at real-time data. Users may right-mouse
click and select “View Transactions” to evaluate the list of entries made to that report line. If a
particular entry catches their attention, they can then drill back to the details of that entry and view
any documentation that is attached to it. Refer to the Accounts Payable section of this document to
learn how to correct the coding on an A/P invoice without having to make a separate journal entry.
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Practice Means Progress Toward Ending Month End:
Best Practices for Using Multiview

Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023

Time: 09:00 — 09:45
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Use VPA Allocation Reports to Calculate and Create Journal Entries

With Multiview, it is not necessary to use Excel for calculating your cost allocations and then manually
entering a journal entry. VPA Allocation Reports can be created to run the calculations for you. The
journal entry will then be uploaded with a few clicks of the mouse in the report screen.
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Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023

In the example above, the Office Expense and Occupancy Expense invoices were coded to a general
administrative unit when they were entered. The report shown above calculates how much of those
expenses should be reallocated to each department based on their square footage. Pediatrics General
occupies 13,400 square feet, or 13.45% of the facility’s whole 99,650 square feet; therefore, the report
indicates that $21,301 (13.45% of the $158,406 total Office Expenses) and $4,354 (13.45% of the
$32,379 total Occupancy Expenses) should be allocated to the Pediatrics General business unit.

The report repeats that process for each of the departments shown in the Layers View. To complete
the allocation journal entry, the user will simply click on “General” and then “Upload” for the journal
entry to be created for each department.

Save Frequently Run Queries and Pivot Reports

Don’t recreate the wheel each month and don’t require others to duplicate your efforts! Create your
custom reports, save them, share them with other users, and even set them to run and refresh
automatically. You can even have the system alert you to certain results.

This list of Query and Pivot reports has been saved to one user’s personal report library. Any of these
reports can be viewed by double clicking on the report name instead of having to rerun the report and
rebuild the pivot table each time.

The alert flag indicates to the user that there are unposted entries for last month. The user can simply
double click on that report to view the list of unposted journal entries before the month is closed. The
user can drill directly into the entry and act on it, as appropriate (post, delete, send for review, etc.).

_
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Utilize ViewSource360 Data for Analysis

Date: Wednesday, October 18, 2023

Summarized data for journal entries is frequently imported from other systems. The most common are
payroll and electronic medical records (EMR). Once the journal entry is entered, users of the financial
information may want to know more details so they can explain the whole “financial story” behind that

journal entry. If they have access, they can log into the source system to obtain the information they

need. If they don’t have access to the source system, they need to rely on (and possibly wait for) other
people to obtain the data for them. That type of activity can lengthen the month-end process.

Multiview can ingest the data from other systems into the ViewSo

urce360 module. You can create

pivot tables and modify query parameters that can be saved and used each month. No more Excel

gymnastics will be needed in this part of your analysis!

Payroll360, for example, allows authorized users to drill into the payroll details including earnings,

benefits, deductions, and taxes on a user-by-user, or a department-by-department, basis. The pivot

table in this example shows Regular earning by department, job type, and shift.
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Data imported from an EMR such as Cerner or EPIC, will show authorized users all of the details behind

the patient transactions that generated the revenue and deductions.
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Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023

Accounts Payable Module

Bank Reconciliations

Bank reconciliations can be extremely time-consuming at the end of each month. So why not do at
least part of them each day or week as the month goes on?

The most used feature is the Check Clearing interface which allows users to download their bank
information, run it through an interface, and have the cleared checks automatically marked of as
cleared with the date and amount cleared indicated for easy reference.
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Recondiiation Balance S2,599.28]

Statement Encing Balance 23,765.00 -+

Un-Reconcled Amount 15,2547

Num Cleared Credits 2
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Remarks

Automation of the bank reconciliation can be taken further with the BAI (Bank Administrative Institute)
transaction codes. A BAI file interface can be used to read these codes, clear transactions, and even
record journal entries for you! An example would be to use the BAI setups to indicate which account to
credit Interest Income to and which account to debit Bank Fees Expense to. When the interface reads
the BAI codes for those transactions on the bank activity report, Multiview creates the journal entries
to those accounts with the offset being the cash account. And then it will mark the transactions as
cleared in the bank reconciliation.

Credit Card Functionality

Instead of waiting for the credit card statement to come at the end of each month, matching receipts
to it, tracking down missing receipts, and then making one large entry to generate the payment, users
can enter the transactions throughout the month, so the statement reconciliation and payment
generation is not a time-consuming process.

This feature provides the ability to designate a bank account as a credit card account. When a voucher
is attached to a credit card bank account, the system will automatically generate a dummy check and
marks the voucher as paid. This process allows you to record vouchers under the vendor pertaining to
the purchase, yet pay the credit card issuer. The bank reconciliation process can be used to reconcile
your credit card statement.
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Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023

Accounts Payable Invoice Accruals
Clients frequently tell us that waiting on invoices from vendors at month-end can significantly delay
their closing date. Multiview offers a method of calculating and creating a reversing accrual entry

based on a vendor’s past activities. If an invoice is expected, but not received in time, then an accrual is
created and automatically reverses the next month.

Prepayment Amortization Schedules

Creating the entry for the amortization of prepaid invoices can be quite time consuming and
traditionally involves a large Excel file that needs to be updated each month. Of course, saved journal
entry templates in the General Ledger module can be used to save some time; however, the A/P team
can fully amortize prepaid invoices in the correct periods at the time they pay them. Entering a voucher

using the Transaction Type “Prepayment” allows the A/P Specialist to create an amortization schedule
and create the journal entries in future periods.
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Adjust Voucher Distribution

The Budget-to-Actual report analysis may reveal that an accounts payable invoice was coded to the
wrong Unit and or Account. A correcting journal entry is traditionally not linked directly to the A/P
transaction for future reference. Using the Adjust Voucher Distribution feature in Multiview will allow
an authorized user to correct the invoice’s coding while linking the correcting entry directly to the
invoice itself. This feature can be used even if the invoice has already been posted and paid. The user
simply needs to locate the voucher in question and indicate that an adjustment is needed. The system
will automatically create the reversal and create an “Unposted Adjustment” line where the user can

input the correct information. Once the user completes the process, the status will change to “Posted
Adjustment.”

Wain Menu | Voucher Tnauiry | [AdjustVoudher Distibution %
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General Ledger Module

Account Reconciliations

General Ledger account reconciliations are traditionally completed in Excel. The account reconciliation
functionality in Multiview can assist in saving time spent on “Excel gymnastics” at month-end.

The screen capture on the next page shows the screen in which the user will reconcile the Prepaid
Expenses account #155026 for January through June 2021. The right side of the screen shows the

invoices that were added to this account during those months, and it also shows the amortization
entries entered against the account during that time period. Once the activity is reconciled to the

target balance, then the reconciliation can be closed.
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Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023

Time: 09:00 — 09:45

Date: Wednesday, October 18, 2023

Main Menu Ekmn:(i Account %] | Accounts “
Reconaile GL Account
R_B % S G ] [ vy . & 0
Views  Save Refresh Search Reports | Reconcile New Reconciliation Panels | QuickAccess  Help Bt
) Options  ~ | Joural Entries
- sofn » oW @ B Recondiation Info Documents
I 4 Show Source  Refresh o/ Selection~ 7 Options  ~
‘Coﬂmﬂ‘{ld ‘Dwud ‘AccmntNo ‘ﬂtsﬂessumt]d |R£cm Status ‘ ol To Accounting Date: ‘ TargetBalance W 4 ReconcleWorkSheet 10F16  + W (3 B
o o 112002 o1 Closed
Recondied o |Business unit1a e Recondled Amount Unrecondied Amount
o o 105015 o1 Closed
a a w5015 o Open > ¥ 500 01042021 15,000.00 0.00 |1
01 o1 105015 01 Open 4] 500 0401/202L 15,000.00 0.00
» S TR R = T T 7000 8 oansprns
05 o1 35710 Closed. 07/01/2021 07/31/2021 -66,722.00 ™ 600 03/01/2021 -1,250,00 0,00
05 o1 35710 Open 08/01/2021 08/31/2021 -66,537.00 ™ 600 05/01/2021 -1,250.00 0.00
05 o1 155026 600 Closed 07/01/2021 07/31/2021 133,166.49 ™ 600 04/01/2021 -1,250.00 0.00
3 ot 155026 600 Open 08/01/2021 08/31/2021 -13,659.71 ™ 600 01/01/2021 -1,250.00 0.00
o o 155030 Closed 10/31/2022 & 00 e 1201 oo 0o ¥
I 27,500.00] 0.0
14 Print 7 Options ~
Business Unit 1d 600 e
AccountNo 155026
Amount 15,000.00
Accounting Date: 01/01/2021
Comments AP Batch Posting for batch 06 30750
Remarks Vacuum Shop 3 - INV N (S508) - 07-190255

Trial Balance Analysis

Reconded Amount

Unreconied Amount

15,000.00
0.00

Trial balances analysis can be completed in multiple ways. The most straightforward way is to use the
Trial Balance Analysis menu item in the General Ledger module. It will produce a report with the
summary on the left side of the screen and the transaction details for the highlighted line on the right
side of the screen. A user can drill back to view the details of an individual transaction from this screen.

ein s | [T Bl Anlyss 0]

Trial Balance Analysis
_Ba s @ g FI = vy . B _©
Views  Save Refresh Search Reports Panels | QuickAccess  Help Bt
Trial Balance Analysis Detais 06
& Options = | @EEH) summary
w 20 of 2806 w3 B Show Source 'y Options
orag & ol header here to group by that coum W4 pemliofes  »ow B (B
(] [Detal
Business Account Comp-. Jpnpyrg |Base Cur Entry Ty EntyStatus | SourceSystem |AccountngDate |eriodid  |Remarks
Ot | Business Unit AccountNo | Account e OpeningBalance | Activity Balance | Closing Balance | Trans Count | Has Activity | |1d H Amount o . o
9 alc =3 [ [ = = = = =) E(i) . 2336 %0 5.08 | Jo 04/03/20 0 b
9 v 40400 Revenue 34473.15 “53,005.22 87,563.87 1 @ 01 5233 37,333,097.58 Journal Posted General Ledger | 04/03/2017 1710
134 Fadility Maintenance 445004 Inpatient Service Revenue Revenue -558,450.92. -509,996.91 1,468,447.83 1) ™
13 Budgeting and Planning 445006 Outpatient Service Reverue Revenue 58381640 699,197.33 1,483,013.73 P ot 32336 17,664.21  Journal Fosted General Ledger | 04/01/2017 710
139 Intensive Care - Coronary 530001 Medical Staff Expenses Expense 328,571.04 0.00 328,571.04 [ ™ 01 30336 -1,547,462.36 Journal Posted GeneralLedger  04/01/2017 1710
137 Marketing 401000 Private Donations Revenue 27,231,710 -416,212.44 -686,444.14 1 =]
01 7533 12,350.57 Jourral Posted General Ledger | 04/03/2017 710
131 Insurance Biling 445001 Clinic Service Reverue Revenue -768,116.11 -1,147,712.98 -1,915,829.09 1 4
01 7536 97,789.08 Journal Posted General Ledger | 04/03/2017 1710
134 Fadiity Maintenance 445005 Outpatient Service Revenue Revenue -510,839.33. -786,797.65 -1,297,636.98 1 4]
01 37538 42,4817 Journal Posted General Ledger | 04/03/2017 1710
136 Urgent Care Trauma. 404000 Other Sources Revenue -36,790.62 -56,665.18 -93,455.80 1 4]
01 38119 20,543.52 Journal Posted General Ledger  04/03/2017 1710
166 Paediatrics General 445001 Clinic Service Reverue Revenue -666,559.32. -26,998.94 -1,593,558.26 1] 4]
0 = 01 ;196 2,157.58 Jourral Posted General Ledger | 04/04/2017 1710
101 Urgent Care Haematol 530004 Medical Equipment Expense 23,506,982 000 23,506.92 o
2 = e = ] 01 7831 1,209.85 Journal Posted General Ledger  04/04/2017 1710
165 Paediatric Intensive Care 530002 Pharmacutical Expenses. Expense 86,861.28 0.00 86,861.28 o 2]
o1 37834 12,508,680 Jourral Posted General Ledger | 04/04/2017 1710
165 Pacdatric Intensive Care | 100010 Bank Checking = 108,576.60 000 108, 576.60 o @
o1 33197 2,600.51 Jourral Posted GeneralLedger  04/05/2017 1710
133 Budgeting and Planning 401000 Private Donations Revenue -293,84.20 -452,580.53 746,924.73 1 =]
01 37537 13,352.50 Jourral Posted Generalledger  04/05/2017 1710
143 Paedatric Radiology 404000 Other Sources Revenue 36,500,596 -56,219.00 92,719.96 1 [=4]
01 3215 27,20 Journal Posted General Ledger | 04/06/2017 710
143 Paediatric Radiology 401000 Private Donations Revenue -330,574.63 -509,153.07 -839,727.76 1 4]
01 33198 -1,848.85 Jourmal Posted General Ledger | 04/06/2017 1710
169 Urgent Care Laboratory 100010 Bark Chedkdng Asset. 84,860.40 0.00 84,860.40 0 4]
01 37535 13,908.33 Jourral Posted General Ledger  04/06/2017 1710
141 Urgent Care Radiology 445004 Inpatient Service Reverue Revenue 100246682 -LOM9%AT 2,042,639 Pl
01 37520 52,132.59 Journal Posted General Ledger | 04/09/2017 1710
181 Urgent Care Radiology. 445006 Outpabent Service Reverue e— e0,20.12 899,173 1,519,437.45 P
01 7530 6,539.31 Journal Posted General Ledger  04/09/2017 1710
164 Veintenance 401000 Privete Dorations Revenue 2%,877.5 -355,538.57 536, 476.53 P
01 7839 58,168.02 Jourral Posted General Ledger | 04/09/2017 1710
z = 2 MR 2 %l Peim CGewsleks 0RO 05
136 Urgent Care Trauma 445006 Outpatient Service Reverue Revenue 34,449.63  -L019,625.5  -1,714075.19 ]
o 2388 431.57 Jourral Posted General Ledger  04/10/2017 1710 A
169 Urgent Care Laboratory 445008 vice Revenue Revenue 650,975.63 963,42571 16140134 1 i 3
-16,766,258.71
Le o ] I»]

A Trial Balance by month can be created as a VPA report. The user can then drill back to the
transactions list for a particular month by selecting a cell, clicking on the right mouse button, and then
selecting “View Transactions.” An example of the Trial Balance VPA report is shown on the next page.
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Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023

JAN 2022 FEB 2022 MAR 2022 APR 2022 MAY 2022 JUN 2022 JuL 2022 AUG 2022 SEP 2022 QCT 2022 NOV 2022 DEC 2022
SALARIES - RN 40002 320375 225920 282528 268335 331080 364337 306092 332713 335095 349009 340692 334786
SALARIES - LVN 40003 121481 99080 104821 86477 94543 7730 88114 94740 85716 78003 93455 80062
SALARIES - AIDES/ORDERLIES 40004 180265 140760 164589 164698 156003 157602 169214 168522 156697 126517 155774 160109
SALARIES - CLERICAL/OTHER 40005 164282 154616 178263 170207 102736 185825 204748 202080 204487 140491 163750 204667
SALARIES - ENVIRONMENTAL 40006 131579 126478 144494 136237 157481 129460 134038 136730 136637 105983 123444 133287
SALARIES - NON-PHYSICIAN 40008 - - - - - - - - - - - -
SALARIES - OTHER 40009 - - - - 10 - - - 61 14 - -
FICA 40100 98546 83978 98328 92504 103196 100453 98099 101971 102400 87704 103533 103746
SUT & FIT 40101 71657 19465 7967 4138 5176 4690 3370 4682 4341 2947 4351 2580
VAC, HOL & SICK LEAVE 40102 (631) 33538 7619 (6868) (30236) (5492) 5894 8492 5372 19753 18634 48054
REGISTERED PERSONNEL 40150 55741 74790 42620 42302 69666 62447 52263 49585 18387 16795 61376 349061
MEDICAL SUPPLIES 40200 164007 154783 167287 118683 129571 154926 123887 117562 130564 120525 129440 160102
OXYGEN & MEDICAL GASES 40210 8089 5266 T463 5522 8271 7027 8150 9796 5941 9793 9099 8797
PHARMACEUTICALS 40220 53508 82159 58694 20842 25489 28699 20146 28671 29661 24956 30199 46531
CLEANING SUPPLIES 40250 3528 6298 5292 3086 8364 4929 5623 6083 6487 6961 5311 6235
FOOD OTHER 40260 25295 22936 28042 25749 18652 26182 22185 26208 25520 22460 23807 33327
MEAT, FISH & POULTRY 40261 5284 6541 7139 5460 5654 7487 6269 6738 7922 5134 5583 7203
QFFICE & ADMIN SUPPLIES 40270 20475 10603 13761 8151 16265 10190 14065 13015 10943 10713 26956 18237
INSTRUMENTS & MINOR EQUIPMENT 40280 (41) 2275 61 773 1868 2065 244 278 3831 304 531 -
OTHER NON MEDICAL SUPPLIES 40285 6551 9423 16182 8690 7060 14595 5672 15173 5691 7226 12335 12731

A Journal Transaction Inquiry can also be used to look at a certain account or grouping of accounts. In
this example, the “Is Child Of” filter was used jointly with the Account Ownership to indicate that the
Payroll accounts were the group of accounts to be analyzed for April. Additionally, the pivot table is set
to help analyze payroll costs by Company and by Business Unit.

Main Menu || Journal Transaction nquiry X x

Journal Transaction Inquiry

. B € S0 & [ = B4 % ] A.] @ . & O
Views Save Refresh Search Reports Show Journal ~ Show Source  Reverse/Copy  Show Reconcilation Panels. QuickAccess Help. Bxit
Transactons Pot 00

2 Options | petas (XTI Folowurs
W4 10f447 »ow B B (25 Print Pivot %, Graph Wizard (74 Print Graph  [3 Layout =
Options ~ ~
_
0 | - Account No
Transacion Comments
o
| vt [panescunts[acneuos [ o [ [ocro_[rocrooewpmn [owomo [E0T0 [arrwo (27790 Jwmam [seanwoone [comens enmny
Doy Doy Company.._&_| [ Bosness it &
v - o E ) o o ) - - 0 = | compenr-. 4 ][ s I I
5 [ Account No: 600005 @ [Bo o $1377,132.76
= 5 ] o1 0,025.13
253 169 Urgent CareLaboratory 600005 soes ol 158 b7 oqouzoy  Sonereted Compresse = oy
[@ Options 7 Choose More Fields Generated Compresse o
12.026.92 04fo1/2007 e ] B1 $940,399.65
P RaD Actvity Vabe (7c) Generated Compressed B2 w2105
—_— Colectons 00005 soiessq o303 osoranry Sopereted Compresses = e
™ nees T Generated Compressey 5
3233 101 Urgent Care Haematology 600005 salesSa) & LastMorth Offce Supsh 2] 8,775.25 04/01/2017 ] 134 $708,916.74
32336 139 Inter G Ce 600005 Sales Sz B 5,278.61 04/01/2017 Generated Compresse: 156 $15,8%6.15
ntesive Care ~Coronary aessl [ offce su e b5, . .
== [+ 0: [ +] ox_sooparmowt v 3% - S18eC ) 157 $745,08587
—— = enerated Compressed
323% 141 Urgent Care Radiclogy 600005 sakssal S ity AccountingDate  InBetween | v| [=]o401/2017 || [ Josf0m17 [v] ,0%6.92 04/01/2017 SEEEEEs 139 £860,827.39
Payroll RADs Activit enerat “ompresse| 141 $810,190.98
a2 134 [ — oo saessf ¥ P o Amount fals || 55z gy Sooeted Comprese
R — = r 142 $656,27.79
233 142 Ambuistory Surgery Suites 600005 Sales Sa Comments — = 271,88 04/01/2017 Generaied Conpresee) 1 $911L,464.35
i 1 smige2s1
323% 01 Management Operations 600005 Sales Sef Entry Status = 52} 2] 70593 04/01/2017 Generated Compresse: = s amot
Data Type Is v J e
e T @ED e oatne o % E bz cvouany S Cnprese o1 mma
32336 163 Patient Tr Generated Compressey 165 5976,568.92
stent Transport 00005 soies s e I~ v e oqoyaory  Snerated Compresse = b
323% 166 Pacdiatrics General 600005 Sales Sal e — 2ometuens [olizd bellel S 775.25 04/01/2017 [y 168 $802,956.68
[ Use Relative Dates 3 32336 - for 31-DEC-20 e B
] sss,01.28
2335 164 Vantzrance 0005 Soles s s ogpuzy S Gmeres
G el ) (Defadtriads ) (save s oot 8-t sticc | 516,528,260
3233 144 OBGYN 600005 Sales Sa) ,630.47 04/01/2017 e ‘;’EHD (20 05 $1,473,008.39
o b 505 $149,232.16
‘ 05 Total $1,622,330.55
[ Q] === T €ay 92 M

Set Cut-off Dates

There is nothing more frustrating than doing your final analysis of the financial statements and finding
out that it has become a moving target because another entry was made after you started your
analysis. Using the “Soft Close” functionality in Multiview will allow you to block additional entries
being made; however, authorized users can override the cut-off if it is determined that another entry
does need to be made. These cut-off dates can be set for A/P, A/R, and G/L modules.

Journal Entry Templates
Keying in the same journal entries month after month is a time-consuming task that can be avoided by
using journal entry templates.
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Practice Means Progress Toward Ending Month End:
Best Practices for Using Multiview

Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45

Date: Wednesday, October 18, 2023

There are a couple of ways to create a template. A user can start from a blank template and key int he
entry information to be “memorized.” If there is a journal entry that has already been entered once, it
can be saved as a template without having to re-key the data.

Once the templates have been created, they can be singularly generated each month, or they can be
added to a designated group to be generated each month. Generating a group of journal entries at one
time each month is a significant time savings!

=
Sourmal Enres

& Joumad Entry Trcury

§ soual Transacrin nary
S Creste em Journal Ery
) &

(i S by 0 Ay
Oty T e Arsiyss

43 Past Journal Enties

et
= Ecametry [ Temiste Entry

[ Secured Trl Bbrce Ansis

£ toumal Inqary

B Coi ) Comt
anages Funczons
(3 intercompany Approvals
\intercongany Sathemant
S Intecomomy Setiement Ingory
R Foregn Curvency Submssiny

G urrency

G Currecy Transion osg vy Submt
(S dccount Reconchation
3 sccount Reconckason Trarsacters =
g stats roup Mantenance
N Stetc s

6L Alocations

iy 1MUG 2022 Castom Hem
(il moiview

W System Mamtenance

Ga

Ths vl popute hesder oo
Fregsd Expense Expratans.

It is important to realize that, if the templates have been created in Open status, they can be edited

each month before they are posted.

Main Menu Ffmdamﬁmy x)

Template Entry
.B € _ K

Views  Save Refresh Search Reports | Generate Template
[ Listing E\Damﬁnry]
oF Add Template 3% Delete Template
W4 Tewltesofs @ M 3
Journal status
Template Id Template Active Total Debits 540.00]
PREPAID_IMUGZ023 Prepaids IMUG 2023 ™
Total Credits 940,00 |-
Company 1d emplate Type Reversing Entry Type
01 ] [epen [*] NonReversin Q Recurrin Q Total Difference @E

Accounting Group Id

&
&

Copy Linti Date Last Processed

B
2
g
N
H

|| Tos/30/2023

Transactions

Entry Count

Transactions

Related Accounting Data (RAD)

o x ® 2 x
Add Transaction  Delete Transaction Intercempany Details Options AddRAD  Delete RAD
M 4 Transactoniofd > w4 B ) T
Options
Business Unit1d o
W 4 RADOOfD b W P
> 9000
' RAD RAD
6000 500.0000 Td‘fbe d Status
Ie
9000 Balance Sheet 155015 Prepaid Real Estate Taxes -440,0000 5
6000 Administration 525010 Real Estate Taxes 440.0000
.
A
multiview-
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Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023
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Asset Management Module

Journal Entries

Having the fixed asset records in another system, or in Excel, can take extra time at month-end to
calculate and enter the journal entry. Multiview’s Asset Management module links directly to the
General Ledger to create and post the journal entry. To be efficient with fixed asset management,
users will enter new assets and record disposals or changes to assets as they happen throughout the
month. At the end of the month, the system will run calculations and create a journal entry. After the
journal entry is created and reviewed, it can be posted in the G/L with just a click of the mouse.

Main Meru | [ AMS GAL Export % |

AMS G/L Export
_ &8 % = G # B ®
Views Save  Refresh Reports Generate Export  Purge  Delete Unposted
[ Posting Errors |
Form Posting Errors
Sl S —

M G/L Export 1of 19 o @

G/L Export
f:j;:’ General Batch /L Account Amount Code v
T o= = a3 = Afle
)
Yes 764 01-002-5002 2,280,163.30 DEPRECIATION EXPENSE
Yes 764 01-002-5001 120,965.52 DEPRECIATION EXPENSE
Yes 764 01-001-5001 22,010,989 DEPRECIATION EXPENSE
Yes 781 01-002-5001 13,465.14 DEPRECIATION EXPENSE
Yes 731 01-001-5001 2,366.19 DEPRECIATION EXPENSE
| | 2,438,971.14|
[ Code: ASSET ACQUISITIONS OFFSET
No 764 01-000-0100 6,000.00 ASSET ACQUISITIONS OFFSET
| | -6,000.00|

[ Code: ASSET ACQUISITIONS

No 764 01-001-1060 5,000.00 ASSET ACQUISITIONS
No 764 01-001-1040 1,000.00 ASSET ACQUISITIONS
| 6,000.00

=) Code: ACCUMULATED DEPRECIATION

Yes 764 01-002-1021 -2,280,163.30 ACCUMULATED DEPRECIATION
Yes 764 01-002-1011 -120,965.52 ACCUMULATED DEPRECIATION
Yes 764 01-001-1061 -1,141.68 ACCUMULATED DEPRECIATION
Yes 764 01-001-1041 -3,311.67 ACCUMULATED DEPRECIATION
Yes 764 01-001-1031 -16,774.00 ACCUMULATED DEPRECIATION
Yes 764 01-001-1011 -783.64 ACCUMULATED DEPRECIATION
Yes 781 01-002-1011 -13,485.14 ACCUMULATED DEPRECIATION
Yes 781 01-001-1061 -163.48 ACCUMULATED DEPRECIATION
Yes 781 01-001-1041 -376.98 ACCUMULATED DEPRECIATION
Yes 781 01-001-1031 -1,738.50 ACCUMULATED DEPRECIATION
Yes 781 01-001-1011 -87.23 ACCUMULATED DEPRECIATION
-2,438,971.14

FINANCIAL SOFTWARE
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Practice Means Progress Toward Ending Month End:

Best Practices for Using Multiview
Time: 10:00 — 10:45 Date: Tuesday, October 17, 2023
Time: 09:00 — 09:45 Date: Wednesday, October 18, 2023
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Queries and Records

The Asset Management module has extensive custom query capabilities. In addition, it can track a
large amount of information and store scanned documentation for each asset. While the journal entry
will summarize the depreciation by units, the query reports can break it down on an asset-by-asset
basis for detailed analysis.

Waineny || a5 61 Export | [ Financal Book with Location Data - | e
‘Financial Book with Location Data
BB 9 S WL e 8. ¢ .06 0
Views  Sove Refresh Search Reports Pancls | QuickAccess  Help  Edt
Listng
7 Options =
W 4 Finandal Book with Location Data 130f 18+ W (33 B
Financial Book with Location Data
Book e
BookEnd |Company |\ o s |pescrpton |9 @l otegory | o [Aston (oo [RIST lookufe | sook skinbyat | OFTeRr BkiPrMon |Schedde  (bkiTotd  |Bkivd  [Bkivd  |Book Bock o |ERpment | o
Year D Segment2 | Segments |1 Date ol (Months) | Method Rpt Date " DepExp (Mo AcumDep |AcamDep |DepExp | Deprecable | =P Coded 24
Override
9] — e = e e [ e e = = = = e = = = = = = = = e = e
03/31/202 06 458 Laptop 001 1030 05/01/2018 3,200.00 0.00 36 STRAIGHTL. 0.00 2,044.00 1,156.00 1 3,200.00 1,156.00 1,156.00 =] comp.
03/31/202 06 450 Desk 001 1040 08/18/2018 1,200.00 20,96 60 STRAIGHTL. 35682 39138 26134 2 873.13 48180 4381.80 4] FURN
03/31/202 06 350 Headquarter B 002 1010 09/01/2018 3,225,000.00 5,842.94 480 STRAIGHTL . 2,936,051.34 127,308.45  154,297.26 43 288,948.66 161,140.20 161,140.20 =] BLDG 40
0331202 06 462 Land 01 1060 04/0/2018 50,000.00 0.00 1 STRAIGNTL..  50,000.00 0.00 00 000 0.00 w0 [ LavD
0331202 06 463 Laptops o0 1030 04/12/2019 30,000.00 848,90 36 STRAIGHTL M 99060 1915280 2 mmie w0200 00020 M cowp
o3/3t/2022 08 464 Chairs 001 1090 03/15/2019 7,000.00 118,73 60 STRAIGHTL 28077 133 26747 2 a2 2mse0  2msm M) FLRN
03/31/2022 06 465 Shelves 001 1040 04/28/2019 1,700.00 28.83 60 STRAIGHTL. 706.76 314.34 850.07 2 293.24 678.90 678.50 =] FURN
03/31/2022 06 985 TV-27° 001 1040 001 07/22/2019 500.00 837 60 STRAIGHTL. 23453 88.31 188.73 2 265,41 187.10 197.10 =] FURN
03/3t/2022 05 1023 Laptop o0t 1030 Comp 08/15/2019 1,200.00 3410 36 STRAIGHTL 145.10 25180 765,90 23 105450 a03.00 0 M comp
03/31/2022 06 1047 New nashvile ... 001 1010 Bidg 06/04/2018 887.00 186 480 STRAIGHTL. 825.08 18.12 4184 43 61.92 43.80 43.80 =] BLDG 40
03/31/2022 06 1050 Drywal 001 1010 Bidg 06/06/2019 553.00 124 480 STRAIGHTL. 516.72 12.08 27.96 43 4.8 2.20 20.20 =] BLDG 40
03/31/2022 06 1051 nash 001 1010 Bidg 06/06/2018 443.00 0.83 430 STRAIGHTL. 417.04 2.06 2087 43 30.96 2150 21.50 =] BLDG 40
B o3/31/2022 06 ] 0 010 icg 06/07/2019 5 5. 215 ] G
03/31/2022 06 1136 Bui 001 1010 Bldg 05/31/2018 18,500.00 39.37 480 STRAIGHTL. 17,184.28 388.62 887.73 43 1,315.72 927.10 927.10 5] BLDG 40
03/31/2022 06 1184 Erica Test 002 1020 Labor 07/10/2018 5,000,000.00 0.00 16 STRAIGHTL. 0.00 2,719,836.70 2,280,163.30 67 5,000,000.00 2,280,163.30 2,280,163.30 =] 1650
03/31/2022 06 1284 New Asset-N.. D01 1060 09/19/2018 100,000.00 0.00 1 STRAIGHTL. 100,000.00 0.00 0.00 3 0.00 0.00 0.00 =] LAND
03/31/2022 06 1703 Comfy Chair 001 1060 08/31/2020 5,000.00 83.08 60 STRAIGHTL. 3,370.56 0.00 1,546.36 2 1,629.44 1,629.44 1,629.44 =] EQuUIP
03/31/2022 06 1705 Roling Chair 001 1040 08/31/2020 1,000.00 15.19 60 STRAIGHTL. 717.27 0.00 267.54 2 28273 28273 28273 =] FURN
‘ 8476,693.00  5,045.43] 3,144,122.86 2,862, 195,57 [2,%62,328.84 5,332,570.14][2,470,374,27 [2,470,374,27]

The Asset Management module also assists with budgeting and long-term strategic planning. The
monthly projection reports can be run to show depreciation expense on a monthly basis for 10 years. If
the annual projection reports are run, they will show depreciation expense on an annual basis for 40
years.

Summary

This IMUG session and this document are intended to give users an introduction to functionality that
will assist them in bringing an end to the dreaded “crunch time” at the end of each month. You are
encouraged to network with other clients and reach out to Multiview staff during the conference.
Please also use the on-line client knowledgebase to research these topics and start the process of
implementing the functionality that would be useful to your organization.

Please contact your Client Success Executive to arrange for additional training or to add modules that
would be helpful to End Month End at your organization.
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