Tips and Tricks to EME
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e IR | 25, 1) Time: 03:00 - 04:00 Date: Monday, October 16, 2023

Time: 09:00 - 10:00

General Ledger

Cut-off dates

Date: Tuesday, October 17,2023

Setting a GL cut-off date will prevent users from entering transactions during the month end closeout

process.
To set the GL Cut-off Date
Select General Ledger > Month/Year Close > GL Cut-off date

On this screen, you can view Un-posted batches.

=

[ MainMenu | GLCut-OffDate X |

GL Cut-Off Date - Multiview Financials

GL Cut-Off Date
R. B85 €« @ < . 5 o
Views Save  Refresh Search Reports View Un-Posted  Set Cut Off Date Submission
GL Cut-Off Date Deti
iy Options = | (=
M 4 GLCut-OffDate50f15 b W (74 (B i+
GL Cut-Off Date s
Company Id Company Current Period From - To - Cut Off Date
e Multiview Delivery Corp 1901 01/01/2019 TO 31/01/2019 1812 3004 18 -~
L | 12 Multiview Packing Corp 1901 01/01/2019 TO 31/01/2019 1812 300418 J
L 13 Multiview Demolition Company 1501 01/01/2019 TO 31/01/2019 1812 3004 18 =|| Set|
14 Multiview Distance Learning Corp 01/01/2019 TO 31/01/2019 1812 310318 )
_ Multiview Communication Inc 01/01/2021 70 31/01/2021 1310121 ]
L | 16 Multiview Training Corp 2101 01/07/2020 TO 31/07/2020 2012 3009 17
| |01 Multiview Medical Inc 1701 01/07/2016 TO 31/07/2016 1612 010118
| 05 Multiview Freight Forwarding Company 1901 01/01/2019 TO 31/01/2019 1812
06 Multiview Operations Inc 1902 01/08/2018 TO 31/08/2018 1901 p
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After selecting “View Un-posted”, the open transactions screen appears and shows the

number of Transactions that are in an opened or closed status.
“y -

Main Menu | L Cut-Off Dage | Open Transactions X |

‘Open Transactions

R. a < . =
Views Save  Refresh Reports Panels
Open Transactions |

Journal Entries

Selecting “view”, brings you to the Journal Entry Inquiry Screen where you can post a
batch.

; Journal Entry Inquiry - Multiview Financials
| MainMenu | GLCut-Off Date | Open jons || Journal Entry Inquiry X |
Journal Entry Inquiry  —
R. a8 & @ N 2 V4 ke £} 3 3 T
Views  Save Refresh Search Reports h Edit Entry \ Post/Copy Actions / GL Entry Dist Report ~ Show Source  Show Intercompany Entries Transactions
L
QuickAc
Journal Entry Details
7 Options  ~ || Detais | Pivot | Transactions | Approval His
W4 1of1 » w3y B (74 Print
] 4 1of1 > » Ea
Drag a column header here to group by that column ’ ° k=) ‘
Fixed Left Type F— I Entry
, Company Id 15
;my Entry Id Company wmg Source System | Comments gra::iad Lclrs:ahd Company Multiview Communication Inc
- Entry Id 1871
7| nQc = Aflc = = = Afc = Allc TYpe
Multiview Communication Inc S Entry Type Pre Audit
Source System General Ledger
Entry Status Open
Accounting Date 010121
| | Comments test
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

Select Set Cut-off date Submission — Here you can set a cut-off date for the Accounts
Payable, Accounts Receivable or General Ledger module by Company ID. There is an
option to set the date for all three. GL cut-off dates override AP and AR cut-off dates.

GL Cut-Off Date - Multiview Financials

o

[ MainMenu | GLCut-OffDate X |

Multiview Freight Forwarding Company

GL Cut-Off Date
.. 8 <« g @, W
Views Save  Refresh Search Reports View Un-Posted  Set Cut Off Date Submissionb
GL Cut-Off Date Details
oy Options  ~ | (25 Print
W 4 GLCut-OffDate8of15 b M (33 @‘ M 4 GLC
GL Cut-Off Date GL Cut-Off Dz
Company 1d Company Current Period From -To — Cut Off Date Company I
Company
15 Multiview Communication Inc 2101 01/01/2021 TO 31/01/2021 2012 310121 Current Pe
| |16 Multiview Training Corp 2101 01/07/2020 TO 31/07/2020 2012 3009 17 |t
01 Multiview Medical Inc 1701 01/07/2016 TO 31/07/2016 1612 010118 Set Cut Off Dal

Multiview Operations Inc 1902 01/08/2018 TO 31/08/2018 1901 SetCut OFF D
07 Multiview Logistics Inc 1901 01/01/2019 TO 31/01/2019 1812 Cut Off Da
02 Multiview Distribution Co 1901 01/01/2019 TO 31/01/2019 1812 300418 Cut Off Me
LH Bridget St Home 1901 01/01/2019 TO 31/01/2019 1812 Execution [
American Planning Assodiation 1902 01/02/2019 TO 28/02/2019 1901 310319 b Request Id
- sl Set Cut Off Date Submission x
@ J Parameters | Options
. Company Group Id Company Group
== | ] =
Company Id Company
R. & S e
\ﬁews' Save  Refresh . Rgpcn'ts' Find Form | " | ‘
Cut Off Date —
Multiview - Set for GL Set for AP Set for AR :
Forms
[@h viewPoint BI & & @
(i® viewsource 360 X ‘En:er text to search... —
& Workflow A GL pne iawes E
General Ledger
[ Journal Entry Interface
[ Budgeting
B [ Interface Local Excel Files
[@® Accounts Payable v

« Month/Year Close

[& AP Cut Off Date
) Multiview
Close Period
P
|
) System Maintenance |¢5etmto&oamamon
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General Ledger

Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

GL account reconciliation

Journal Transaction Inquiry — This screen allows the user to query a specific transaction by Unit,
Account, RAD combinations and other parameters such as Accounting Date, Entry Status, Remarks,
User Created and Date Created.

Select General Ledger > Journal Transaction Inquiry

Nain Menu X |
“Main Menu
R.B& € | @@, &
Views  Save Refresh Reports  Find Form
Menu
—— « Iﬁ
[Fh ViewPoint BT -
([® viewSource 360 x |Enter text to search... -|[Fnd ][ cear |
[ workfiow
A Journal Entries
[Z] General Ledger |
& Budgeting & Journal Entry Inquiry | \Create New Journal Entry
[@ Accounts Payable [Jlj Trial Balance Analysis [ Trial Balance by RAD Analysis (dipaiy Trial Balance Analysis
[@ Accounts Receivable 43 Post Journal Entries 4J Close Journal Entries [ Template Generation
[5) AssetManagement £ Template Entry [FljSecured Trial Balance Analysis Z Journal Transactions Summary Inquiry

= Purchase Order
& mventory

4J Work Order Entry
&5 Order Entry

@ Time Management
Project Management

Page 4

A Manager Functions

N, Intercompany Settiement (( Intercompany Settiement Inquiry 4 Revalue Foreign Currency Submission
4J Currency Translation Submission 4 Currency Translation Closing Entry Submission [ 9} Account Recondiiation
[} Account Recondiliation Transactions *\| Stats Group Maintenance \ Statistic Entries
\{ GL Allocations 4J GL Allocation Submission
% GL Interfaces
[ Journal Entry Interface [ GL Export Submission [ GL Export History
B Interface Local Excel Files [ Send GL Actuals to Adaptive [ 6L Statistics Upload
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Select Accounting Date range for the month in review.

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

O s Search Critera x
Saved Queries 2 || [ saveQuery [@ Options -7 Choose More Fields
| ManMeny | Joumal Transactontnqury X| | Freld | Operator | Vaiue (From) [ value (1)
Journal Inquiry Company 1d Equals - .
. a € | 5 | @ Business Unit1d  Equals c o v . ®.
Views Swve Refresh Search Reports Chart 1d Equals - Panels  QuickAccess  Help
x Account No Equals -
Currency Id Equals -
Entry 1d Equals - S
WMo« oofo [ xowm 3 @ L Base Curr ) 7 Optien
Drag a column header here to group by that column | Amount Equals -
Fixed Left Remarks Equals -
Compan Business Comments Equals -
W |Eevd Unit id e Entry Status Is <
o e = e e Data Type Is - Selected)
Entry Type Is -
Source System Is - - § |
[Acounimg ote mpetween 1=~ § 8
Date Created In Between = - .- -
User Created Equals - Selected)
| Use Relative Dates
L )
— = Clear Fields || Defouit Fieds || Save As Default | oy [ e |

Trial balance Analysis forms — allows user to view the opening balance, current activity, and closing
balances. These screens allow for analytical opportunities on the activity by allowing for custom grid
reporting via a pivot report. You can see the data using various Unit, Account and RAD combinations

and it allows the user to drill down to see the JE transaction.

Select General Ledger > Trial Balance Analysis

Main Menu X |

Press | Esc | to exit full screen
Main Menu
= . B ) . -
Views Save  Refresh Reports Find Form
Menu
Multiview <«
E
@ veweontar =]
[ viewsour x [Enter text to se -|[Fnd |[ Gear |
[ workflow
2 Journal Entries
General Ledger
Y Budgeting (‘ Journal Entry Inquiry (‘ Journal Transaction Inquiry “\ Create New Journal Entry

E Accounts Payable
[E Accounts Receivable
5} Asset Management
Purchase Order

E Inventory

4 Work Order Entry
&5 Order Entry

@ Time Management

Project Management

Page 5

4 Post Journal Entries

Template Entry
A Manager Functions

N\ Intercompany Settiement

i Currency Translation Submission

N GL Allocations
2 GL Interfaces

[E8 Journal Entry Interface

[ Interface Local Excel Files

@A::Dunt Recondiliation Transactions

riﬂ&ng | [@Trial Balance by RAD Analysis

44 Close Journal Entries

[Fhsecured Trial Balance Analysis

(‘ Intercompany Settlement Inquiry

4 Currency Translation Closing Entry Submission

\{ Stats Group Maintenance

44 GL Allocation Submission

[E® GL Export Submission

[ Send GL Actuals to Adaptive

[FhDaily Trial Balance Analysis
[ Template Generation

Z Journal Transactions Summary Inquiry

& Revalue Foreign Currency Submission
[} Account Recondiliation

{ Statistic Entries

[E® GL Export History

[ESGL statistics Upload
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FINANCIAL SOFTWARE

ALY

IMUG2023



Tips and Tricks to EME

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

Select Accounting Date range for the month in review.

-
MainMenu | Trial Balance Analysis X

Trial Balance Analysis
. & 9 & _[fdd search Criteria x B . vy . D
Views  Save Refresh Search Rs = B s @ opt a —— Panels QuickAccess Helg
= —— Saved Queries 2 Query ptions 27 Choose More
Field Operator Value (From) [ value (To) u
From Date Equals [ )
M4 oofo ¥ »!C-ﬁ@' To Date Equals - . |
Drag a column header here to group by that column ~ e " E
Company Id Equals < -
Business Unit1d  Equals - - Entry Type | Entry Status | Source System
C Business Business
mm‘l |Cn|rnmy th'tId Unit Chart 1d Equals - v
7| n0c e aflc Ac = ” ’
Entry Status Is - -
[7] Use Relative Dates
Gearrields || Defautrelds | [save hs Defat

In the main grid, you can drag and drop a specific field above the header section to enable grouping by
that field.

- i Journal Transaction Inquiry - Multiview Financials
- Main Menu ‘ Journal Transaction Inquiry X \
Journal Transaction Inquiry
. & 9 | & | @, = =» - )
Views  Save Refresh Search Reports Show Journal ~ Show Source  Reverse/Copy Show Reconcilation
Transactions
7 Options = Pivot
. 10f 571 e E N i74 PrintPivot '\ Graph Wizard 13
@nheaﬁr here to group by that CDD
Fixed Left Transaction Comments i'-},‘?&mu'lt ”’-’,,‘?Aocotho I
Company Business Accounting
= |En|ry1d e Account No t |C|.rrmcy1d a2 lDaIaType Remarks iﬁMt I I':?Qﬂmld ot
- - - - -~
501 . 44483 01 210005 100.00| US 130122 |Financal | BatN 30949 o1
05
J 01 44483 |01 115000 -100.00 US 130122 Inter-Comp... ULIISSEZ S THEG ] 06
J 06 85725 | 06 215000 100.00 US 130122 Inter-Comp... OVO1SSS2TESTNEG/ | 16
Grand Total £879.00
06 85725106 400014 -100.00 US 130122 Inter-Como... 01-015552/TESTNEG/ -

Page 6 J A, multiview m‘tszoz;

FINANCIAL SOFTWARE



Tips and Tricks to EME

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

(o]
-
-]
m
m
o
-
-]

1
-
o
-]
b -]
-
-
>
.!"

3
=
1)
N
[ <]
N
o] 1]

Once the specific field is selected for grouping, you can calculate the sum, average and more for each
grouping.

[ MainMenu | Journal Transaction Inquiry X |

T Inquiry
R. & & @ . =% > » B |
Views Save  Refresh Search Reports Show Journal  Show Source  Reverse/Copy  Show Reconcilation Panel
Transactions Pivot
<y Options  ~ | Details | Pivot |Follow-ups |
’ — 10f571 w3 B ' (75 Print Pivot "\ Graph Wizard (74 Print Grap
=
Account No
N / [47 Busnessunit || 47 Accounto |
Fixed Left Transaction C
c Business Account Accounti |ﬂ~"‘°‘-ﬂt ] I‘;?Cu'rency[d Tl
S |En|ryld P |N° inmomt |O.rrencyId ioau ting iDataTyp: Remarks i
Z | = Afc afc = ac = = Afc =
=
> { (£ Account No: 100009
|| o1 44522 | 01 100009 -100.00 US 010222 Inter-Comp...
_‘ 01 44643 | 01 100009 -500.00 US 240322 Inter-Comp...
|| o1 44682 | 100 100009 -500.00_LIS 270422 Inter-Comp...
|| & Account No: 100010 Add New Summary 4
AP Check Run 16714
J 01 44564 | 01 100010 -1,149.2¢ al dated 0102 22
o 06 85825 | 601 100010 100.0¢ ul al
01 44523 | 01 100010 -500.0 omp._..
| il Max
_‘ 01 44542 | 01 100010 -500.00 omp...
|| o 85888 | 601 100010 ,0.0¢ N Count al Platform Prepayment
| o 85907 | 601 100010 239.4] T/ Average al
| o1 44602 | 01 100010 -500.0 None omp...
06 85930 | 601 100010 500.0 @ Copy Total To ClipBoard -
| ( 875.007 ) ‘l
x [Currency Id] = 'US'
L I [ |

On the far right, there is an option to create a pivot report which allows for a summarized version of
the grid detail.

@ Journal Transaction Inguiry - Multiview Financials
—w-l Journal Transaction Inquiry X ‘
Journal Transaction Inquiry
. A € 0 i ™S > ® =
Views Save Refresh Search Reports Show Journal  Show Source  Reverse/Copy Show Reconcilation
Transactions
.7 Options  ~
I 10f571 » ooy B ' (=% Pri '\, Graph Wizard (7% Prini
Drag a column header here to group by that column
Fixed Left Transaction Comments |'35’Blmmt ”’-‘,_’?Acmt.ntNo i
G Business Accounti
S |Emryrd ety |AcmmNo IAmou'lt ]Curmcyld e ting ‘DatzType Remarks [MAmount | |47 currencytd ~ 7|
F| a0c = Aflc e = e = = Lald -

01 - 44483 01 210005 100.00 |Us 130122 Financial Bl

01 44433 | 01 115000 -100.00 US 130122 Inter-Comp. . 01-015552/TESTNEG/

01-015552/TESTNEG/

| i O

06 85725 06 215000 100.00 US 130122 Inter-Comp...
01-015552/TESTNEG/

06 85725 06 400014 -100.00 US 130122 Inter-Comp...

< ] = X [¥] [Currency Id] ="US'
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ElivaaU 03 . )

T TN a1 a5, TX Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

Accounts Payable

Prepayment Amortization

Process used to expense pre-payments on a scheduled basis.

Setting up an amortization schedule during voucher entry for future
dated entries when the voucher is posted.

Select Account Payable -> Vouchers -> Voucher Entry

o

Main Menu H AP Voucher Entry x|

AP Voucher Entry

.8 & < _ @,
Views  Save Refresh Search Reports
Batch Listing | Batch Entry |

Batch Entry

t? AddBatch 3 Delete Batch

] ] Batch 0 of 0 3 (3™

Batch [
Entry Id Batch Status Original Entry 1d
| 31831 ~| |Open -| |
- y Id Company
-_,.___‘_QL <] |Mulﬁview Operations Inc
' Date ‘ Batch Has Errors Prevent Additional Pre Vouchers
< 1509 23 Vouchers ] [
Defaults
Default Bank Id Default Bank Account Default Control Account
CBT - |06 -| || P06 -
Control Totals
Control Total Total Entered Number of Vouchers User Created Date Created
-] | 0.00 | | o | ] |
Vouchers Post to GL | | Process GL Reopen

Page 8 J A, multiview Fuézozs
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-Create a pre-payment voucher.
4

|MainMenu || AP Voucher Entry X

Sl

Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

AP Entry

. = $ . & . @,
Views Save  Refresh Search Reports
Vouchers

P Add Vouchers xDeld:Vouchas‘ QﬁndVouc%rs & Move Voucher

LU Vouchers 10of 1 > W v x]
~Vendor Id

[ Review Taxes

purchase Order No. hs No Invoice Date Accounting Date P
|06-486527 -4 - | || Prepayment ~Nsss /170723 | (170723
Curr m Transaction Type = A/( = L]
|us N 650.00 -/ | Employee Expense
~ | Advance I | Details
Deposit
| Vendor | UserDefned | voucher | Payment | e H
Vendor Id Vendor Name Adustmeric —
|06-486527 | [aummEeexra Sxd Shacd - |
Pay To Vendor Entity Name —
|06-486527 | [aLrmEExra |
Address Id 17 Auriga Drive r
® -| |Ottawa, OnK2E 779
-
Pay To Address 17 Auriga Drive -
‘CR ,‘ Ottawa, On K2E 7T9
Biling Account Number
[ -] .
| 1095 || opetais | | cCheckF/XDetais | | MatchPO | | Landing Costs | Return
-Select the payment tab.-Select Create Amortization Schedule.
—
[“mainMenu | AP voucher Entry X |
AP Voucher Entry
. B < @ § .
Views Save Refresh Search Reports
Vouchers
oGP Add Vouchers 3€ Delete Vouchers & Find Vouchers & Move Voucher [ Review Taxes
W 4 voucherslof1 | » W x‘
Vendor Id Purchase Order No. T Transaction Type Invoice No Invoice Date Accounting Date
|06-486527 -] | =~ ~| |prepayment -] | | [170723 | [170723
Currency Id Invoice Amount Internal Remarks ‘ |
[us -] | 650.00 -~ |
Public Remarks \ -] | Details
 ——
[-Vendor | User Defined | Voucherk| Payment | )
Bank Id Bank Account Account Name Check Type
cat -] o8 - | [system -
Payment Terms Id Due Date Check Group Id Separate Check
| | oy =] | ]
Discount Date Discount Amount Discountable Amount Amount Distributed Total Tax
‘ =] | =] [ = 0.00 ] |
t/Deposit/Advance Paid Invoice Inft
Control Acct Expiry Date Pending Check Series
|pPos -1 '-'|(fCreatelMa'|t;l"|Amnrﬁzaﬁnn D) [ |
Remarks Pending Check Number
=
l |
Pending Check Date
r 1
| 1099 || Detals | CheckF/xDetails | | MatchPO | | Landing Costs | Ref
| . - %
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Tips and Tricks to EME

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

-Set the frequency, no. of Occurrences, Accounting start date and whether to Post Immediately.

*Posting immediately — checking this box will create the amortization journal entries when the voucher
batch is posted. If you do not check this box, the transactions are added to the schedule but the
journal entries will not be created when the voucher batch is posted.

"~ &

Main Menu AP Voucher Entry Amortization Schedules Entry X

2. A = &

Views Save Refresh Reports

3 Amortization Schedules

Amortization Schedules Entry - Multiview Financials

Terms

Frequency Monthly 3

No of Occurrences Frequency
Yearly

Accounting Start Date | gi-vearly

) Weekly

Post Immediately thiy
Bi-Monthly
Quarterly

>

ey

Main Menu AP Voucher Entry Amortization Schedules Entry X

Amortization Schedules Entry - Multiview Financials

muGz2023

.8 e | @ .
Views Save Refresh Reports
N - -
Amortization Schedules

Terms

Frequency I\]&lﬂwly -

No of Occurrences 2

Accounting Start Date 1509 23

Post Immediately V|

s s [
multiview

Page 10
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Time: 03:00 - 04:00 Date: Monday, October 16, 2023

I:IVC'I'OBER 16-18, DALLAS
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

-
>

Select Next -> The distribution form will appear when you enter the Business Unit, Account and the
RAD is optional or as needed.

@ |_Amortization Schedules Eftry - Multiview Finandials |
MainMenu | AP Voucher Entry | Amortization Schedules Entry X
R.A € i A
Views Save Refresh Reports Panels Quic
Amortization Schedules Vouds
Co..
Distributions/RADs To Use :°"
e...
A Add Distribution € Delete Distribution .y Options  ~ A AddRAD 3 Delete RAD 7 Options = :
W 4 Distbuton1of1 » W (3% B WM 4« RAD1OF1 | b W (3% E‘ In..
RADTypeId |RAD Type RADId |RAD Status Ac.
LVEND bl Vendors Analysis 06-486... ALITTLE EXTRA & valid In...
Cu..
- Cu..
Ex..
Pa..
Pa..
..
Vouche
Se..
De..
or.
Qty
[} Prict
Am.
GL.
100.00
Line Dit
. -
I“ ITIU“ZIVIEW IMUG2023
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

Amortization Maintenance - To view processed and scheduled transactions.

Main Menu X | AP Voucher Entry | Amortization Schedules Maintenance |

wviain vienu - widiuview rinancails

Nﬁimm

= . = b . - &
Views Save  Refresh Reports Find Form
Menu
Multiview <<
[@h viewPoint BI
® viewSource 360 x [Enter text to search... ']l Find | | Clear I
[&F workflow
2 Vouchers
[£] General Ledger
7 Budgeting & AP Batch Inquiry & voucher Inquiry N
> & Voucher Distribution Inquiry 5] voucher Mass Close Nt
[ Accounts Receivable & Use Tax Accrual Distribution Inquiry & ADDS LINC AP Matching Inquiry =3
Asset Management
B @ Expense Report @Expense Report Mailbox Items C( !
7=, Purchase Order
(1, Voucher Post Workflow History Inquiry "\ Voucher PO Detail Price Discrepancy Q '
Z Inventory
. AP External Receipts Inguil AP Escheat Transactions Inqui i
4 Work Order Entry < aury < aury =
&5 Order Entry AP Accrual Generation 4 Amortization Submission &
A Voucher Maintenance
¥, Voucher Payment Maintenance 7)) advance Maintenance Eh
) Deposit Maintenance " Voucher Close Maintenance L]
¥y, Schedule P. ¥y, Use Tax Payment B
2 headk Prodhwction
[ji Amortizatlon Schedules Mainfenance - Multiview Fir\an(lalL
H AP y H Amortization Schedul x
= _ © % . < . @ 1.
Views Save  Refresh Search Reports Panels Q
(7 Edit Schedule 3% Delete Schedule /7 Amortize Selected Schedul & Show Voucher / Selection~ 3 Options  + | Emors |
W 4 ScheduleOof2 b W (% [@ ' = Correctf
Voucher : Line Distribution Details Schedule ®, Check Fc
Select /| SO | nvoice No | Tvoice |decr1d Vendor Name | BUSess Iamum chart Lol s Ao IS"-*‘e"“'e"“l IGM I |
[ =] aflc = 555 = e alc e allc llc = = = = (2 Processed |
d B 06 555 170723 06-486527 ALITTLEEXT... 600 Balance Sheet 01 521 1509 23 325.00 (2 Processed Error
d = 06 555 170723 06-486527 ALITTLEEXT... 600 Balance Sheet o1 522 151023 325.00 (2 Processed
[+
P J A, multiview
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Accounts Receivable

Deferred Revenue

Revenue on an invoice can be deferred to the future.

There are three deferred revenue recognition types that can be set:

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

Unconditional: Revenue is recognized on a specific date in the future.
Conditional Upon Payment: Revenue is recognized when the payment is received.
Conditional on an Event: Revenue is recognized when an event occurs.

Select Accounts Receivable -> AR Batch Entry -> New Batch

MainMenu | AR BatchEntry X |

AR Batch Entry
. & €« |« _ @, . S ] < = o
Views Save  Refresh Search Reports Edit Transactions View Transactions Close Batch  Post Batch  Approve Batch  Reopen Batch  Print Invoices C
(") Batehlisting |\ BstchEntry |  Batch Summary |/ Cash Applcations (
0P AddBatch € Delete Batch
] 1 Batch 10of 1 » " &) ‘ h
Batch =
Batch Id Batch Status User Created Date Created N
20692_ _Open - _CEA[LEY | _1709 23
Defaults Transactions in this Batch e — L
s o e =
Default Transaction Type Trans Type Debit Notes 0 1
- Credit Notes 0
Default Currency Default AR Control Code Adjustments 0
L - - Payments 0 Cash Receipts
Default Accounting Date Default Transaction Date
|1509 23 1509 23 Deposits 0 L
PrePayments 0
Totals [
Credit Card Payments 0 Credit Card Payments
Batch Reference :
Misc. Receipts 0 Misc. Receipts
Control Total Cash Applications 0 Cash Applications
Page 13 J A, multiview'  Ficz0z
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

On the Invoice Entry screen, select the transaction type ID — DEF (for Deferred Revenue).

MainMenu | AR BatchEntry | AR Invoice Entry X |

AR Invoice Entry

.B € | @, B ¢ . D
Views  Save Refresh Reports Panels QuickAccess Help
o Add Invoice 3 Delete Invoice < Options  ~ |_|_H

List of Valid AR Transaction Types x
W 4 Invoicetof1 b W (% [E‘ JEI_
MR Imvoiceliniig — x[Enter text to search... <[ Find ][ cear | rect Error
Bill To Customer tOMEr | rransaction TypeId | ReferenceNo | Company 1d Amq
° ‘N"‘e ) e e ' v ‘ Select ITra’na:ﬁonTyp: ]Dcscmbon ITrmﬁonClas I reck For Errors
»| 4708600 Platinum Limousi... 262128 06 wc wlc wlle & opti
; Select ADIN Adjustment - Ottawa Adjustment —
AR Irnvoics By, Select EOOIJ} Book Sales Invoice B Error 00f 0
o Add Invoice  3€ Delete Invoice  [* Cancel Edit Invoices celect  CR = |
Company Id Transaction Id -ansaction Ty d Transaction
[0 7] | 218 4 |oer ) I | et
e Select FCN Finance Charge - Ottawa Invoice
| Bill To Customer Bill to Customer Name || Ship To Custo| Select FCw Finance Charge - Boston Invoice
i AK Invoice entry - Multiview Financals
"MainMenu | AR BatchEntry | AR Invoice Entry X
AR Invoice Entry
. &8 € G B .
Views  Save Refresh Reports Panels Quicl
P Add Invoice € Delete Invoice .y Options  ~ | Errors
M 4 Invoicelofl | b M (33 E‘ Errors
Errors
AR Invoice Listing [ —
Bill to Customer Due Transaction has Customer 20
N " - Ti
Bill To Customer ; Transaction Type Id | Reference No Company Id Amount Invoice Date Date Transaction Status E Over Credit ﬁ R
>| 4708600 Platinum Limousi... 262128 06 150923 1509 ... New/Unapplied
= I
AR Invoice Entry N | »
by
P Add Invoice € Delete Invoice  ['~* Cancel Edit Invoices Erro
e 1d Transaction Id Transaction Type Reference No Transaction Status -
(os - 262128 ~| -1 | (262128 || New/unapplied -|
—
Bill T Bill to Customer Name Ship To Customer Ship to Customer Name
(F70ss00 %) [Platinum Limousine Inc | | 4708800 +| |Platinum Limousine Inc |
Bl Tomdds Bill To Address Ship To Address Ship To Address
BILL +| |17 Auriga Drive - SHIP +| | 17 Auriga Drive -
Ottawa, On K2E 7T9 - Ottawa, On K2E 7T9 -
Accounting Date Invoice Date PO Number Default Dist Code
(150023 | [150923 - | | -] [€ Detais > View Order
v
Detals | | Instructions | | MNotepad | Apply | | Apply By Selection | | Recurring Invoice | | New Invoice
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Tips and Tricks to EME

3
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Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

o
(o]
-
oW
o
m
o
-
-]
1
™
o
o
B
-~
~
>
.!"

Select Details -> Select Deferral Type

="
[ MainMenu | AR BatchEntry | AR Invoice Entry X |
AR Invoice Entry

. ®= S | @ .
Views Save Refresh Reports

B AddLine 3€ Deleteline  :°% Calculate Taxes for all lines
o B

Line 1of 1 3

Tax Amount

1.0000 | EACH 5000.000000 |
[ 0.00||
Line Details Transaction Line User [
Product Start Address
Product Type Id Product Id Product Information
l ol ] = User Defined 2
’ - \ Not Used
Line Full Description User Defined 3
| | “] ||| Norusea 7
PO Number User Defined 4
| | o - Not Used
x
: [/A T |—— User Defined 5
Qumntty sog e R . =
Quantity uom ( Unconditional o Cu'ru'lc) 1d Trans to Base Rate _—
4 = Conditional = Y Totals
[ 10000| [EACH N\ ~-| b K us 1.000000| | NewLine
Price Discount Pt Quality Pct - __—fne1d Subtotal [
| 0.0000] | 100 | |/ None | 308418 Tax Amount [
AR Company Id AR Control Code AR Tax Group Id Dist Code Id Project Id e i r
| Newline || opist || Tax || Freight |
r i AK INVOoICe ENIry - Multaview Financais
MainMenu || AR BatchEntry | AR Invoice Entry X
AR i m
. B < . = 4
Views Save Refresh Reports Panels Quicks
b Addline 3 Deleteline | ;% Calculate Taxes for alllines ¥y Options  ~ | Errors
W4 Llnelofl b om 3™ B '

Quantity and Price

|Not Used | [Motused \
Quantity uoM Sales Price UOM Unit Price fincy 1d Trans to Base Rate
[ 1.0000| [EACH -] [eacr 5000.000000 | {UUs - 1.000000| | NewLine icizls,
Price DiscountPct  Quality Pct iae Id Subtotal
— LD e rox Amurt
AR Company Id AR Control Code EX Group-id Dist Code Id Project Id
os RECTTR— ] ] | - Petdeere [__smo]
-
New Line GLDist Tax Freight
multiview-
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

-Select GL Dist. The Deferred Revenue Schedule for the Deferral Type selected.
-Enter the Company ID, Business Unit, Account, Frequency, # of occurrences and the start date.

)

Menu || AR Batch Entry | AR Invoice Entry X

AK INVoICe CNIry - MUIliview Financials

nvoice Entry
[ = . [Fn =
s Save R{ B AR Deferred Revenue Distribution
addline 3T AR Dis sd Unconditional Deferred Revenue Schedule x
< Line 1of Uncoositional Def L ok - @ Help~
& Items Deferred Revenue Ik @ Help~  © Bait
No GL Company 1d Business U N
i 9 P Deferred Revenue Schedule o Evors
¢ Optit
Company 1d B
L % Options + ||| 77 °°"
el | Business Unit Id Business Unit |
[os -] [oso | e e [status |
ne Account No Account
35900 - | |other Operating Revenue |
0 Number Frequency Occurrences Start Date
Monthly Fl 1| [180923 -]
Frequency
Jantity and Price [Monthly —|
Weekly
Aentity Yearly
1.0000 Daiy
terh
rice Discount Pct g;.gmv.any | < [[ Net> | [ cancel |
0.0000|| e 4
R Company Id i 4 -m
% - | |ars02 -1 | 1 11 ] ’ ‘ Total Amount | 5,000.00 -
-
wine | [ ot || Tax || Freioht | i
multiview"
Page 16 I'A FINANCIAL SOFTWARE lmuazoz;



Tips and Tricks to EME

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

AR Deferred revenue management

Here you can view the AR invoices that are associated with deferred revenue.

Accounts Receivable -> AR deferred revenue management.

Main Menu - Mditiview Financials

Main Menu X |

Main Menu

R. & < .oR

Views  Save Refresh Reports Find Form

Menu

Multiview «

i wetson -
[E] General Ledger x [Enter text to search... <[ Fnd || clear |

£ Budgeting

B Accounts Payable \{ AR Batch Entry ) Unbilled AR Line Items [} AR Recurring Invoices
3 Receivable ‘ “\_ AR Batch Entry for Large Batches \, Rebilling Item Wizard
BAsetManagemen

¥ Purchase Order
m Inventory
4 Work Order Entry

(( AR Transaction Inquiry

& AR Statement Inquiry

& AR Line Detail Inquiry

& AR Commission Inquiry

& AR Distribution Inquiry

& AR Product Pricing List

&5 Order Entry & AR Transaction History Inquiry & AR Aged Transactions & AR Ssummarization Aged
@ Time Management (‘ AR Recondiliation Aged (‘ AR Control Account Recondiliation (( AR Refresh Transaction Compressior
Fosect Menagement & AR Sales Tax Inquiry & AR Customer Specil Pricing Inquiry & AR Line Detail History Inquiry
= Ecometry

& Rebiling Item Inquiry & AR Invoice Print/Email Inquiry

A Customers

o ™MUG 2022 Custom Menu

¥, AR Customers DARCreditMmagement 4J AR Application Engine

4 AR Write Off Engine 4J AR Customer Address Inquiry $% AR Disputes

| .
' System Maintenance § AR Dispute Detail Inquiry 94, AR Payers § AR Customer EFT Inquiry

Page 17
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OCTOBER 16-18, DALLAS

On the search criteria screen, search by Deferral Type.

Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

-
>

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

e S TS PTG T TTe T

Vi ww s

UBatch Entry | AR Deferred Revenue Mana{ a5l Search Criteria

x
tevenue Management T
L3 S Iijivsamm“ﬁe’ #|| B saveQuery [ Options 7 Choose More Fields
e Refresh  Search  Repo — | Operator [ value (From) [ value (To)
oy Transaction Date  In . . .
- - Accounting Date  In Between . o= .= .
Event Id Equals . .
saction 0 of 0 ] |:-]lj B ‘ _EE
Deferral Status Is ~ | (Select Al ]
o tomer Company 1d Equals ~ | [E] None
: ion1d | Line No f‘f" fd“ e - _ | 1 Unconditional Defemid
e [F] Conditional Amous
Tra on 1d B ™ | [T Conditional Upon Payment
Customer Id Equals -
| Project 1d Equals . E] 8
Use Relative Dates
stch | | Stop Using Working Batch
multiview"
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Alerts

Tips and Tricks to EME

Opened and Closed Transactions

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

To create an alert for open or closed transactions in the general ledger, complete a query using the
Journal transaction inquiry form.

Alerts for Unposted GL entries.

§e|ect General Ledger -> Journal Entries > Journal Entry Inquiry

[ —

[@ Accounts Payable
[@ Accounts Receivable
[Z Asset Management
= Purchase Order

E Inventory

4 Work Order Entry
&5 Order Entry
@ Time Management

Page 19

X |Enter text to search...

-|[Find ][ Cear

A Journal Entries

[l Trial Balance Analysis

i Post Journal Entries
) Template Entry

A Manager Functions
\, Intercompany Settlement
4J Currency Translation Submission
[} Account Reconciliation Transactions
\{ GL Allocations

A GL Interfaces

[& Journal Entry Interface
[ Interface Local Excel Files

| C‘ Journal Transaction Inquiry

[l Trial Balance by RAD Analysis
i Close Journal Entries

[@hSecured Trial Balance Analysis

& Intercompany Settlement Inquiry
4J Currency Translation Closing Entry Submission
\{ Stats Group Maintenance

4J GL Allocation Submission

[ GL Export Submission
[ Send GL Actuals to Adaptive

I multiview:
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Tips and Tricks to EME

3

N
<Gl

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

O wmm

,.
]
A

Enter parameters — Entry status is not Posted , Check relative Date, Accounting Date — In between Jan 1

and “T” — Today

Journal Entry Inquiry X |

try Inquiry
B e | . = e (s > = %
Save  Refresh Search Repd 85 Search Criteria X hsactions
5 [ @ saved Queries v || B4 saveQuery [@ Options 7 Choose More Fields q
Field Operator Value (From) | value (To) ﬂ Quick/
y Company 1d Equals -
| -t - trstory | Folowps |
¢ — E C.‘ Accounting In Between ~ 20230101 - T -
0of0 » " o] ‘
Comments Equals -
in header here to group by that column (: Entry Status Is Not ~ Posted - 23
Type Entry Type Is - -
Parent Entry Co... Equals - -
Entry Id Company e Equal .
= allc | user Created Equals - -
Date Created In Between - - - Selected)
E Selected)
Selected)
Use Relative Dates
Selected)
Clear Fields || Default Fields || Save As Default Query || cancel |
mI FURETETENCE
Query — Select reports at the top
Select -> Create a new query report
:9 Journal Entry Inguiry 2 Multiview Finandcials
fainMenu | Journal Entry Inquiry X |
‘ournal Entry Inquiry
. B8 & | & @ @2 A e = = =
liews  Save Refresh Search Reports h EditEntry  Post/Copy Actions  GL Entry Dist Report  Show Source  Show Intercompany Entries  Show Transactions
fi My Reports q
fi My Report Lists Quick#
lournal Entry [@  Published Results
L
ok Create a new Query Report > 7 Options  ~ Details Ih—.lmll_-lw_ylml
I 10f6 T e iz eport 12 Print
L
4 [l 10f6 » »
rag a column header here to group by that column ° @ ‘
Fixed Left Type £
. Company Id 01
Company |entry1d | Company e EntryStatus | Entry Type Source System  [ICTy Company Multiview Medical Inc
Entry Id 45247
| e - e = = - = = Tye
01 - 45247 Multiview Medical Inc 310123 Open Journal General Ledger | None I Entry Type Journal
06 85906 | Multiview Operations Inc 140223 Closed Journal Accounts Recei... None Source System General Ledger
01 45225 | Multiview Medical Inc 250423 Open Journal General Ledger  None Entry Status Open
01 45485 | Multiview Medical Inc 210823 Open Journal General Ledger  None Accounting Date 310123
06 86879 | Multiview Operations Inc 110923 Closed Journal General Ledger  None Comments Group 2
06 86913 | Multiview Operations Inc 150923 Closed Journal Accounts Recei... None ||| _Transactions
Total Debits 0.00
Total Credits 0.00
Entry Count 0
multiview-
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Tips and Tricks to EME

Time: 03:00 - 04:00
Time: 09:00 - 10:00

Date: Monday, October 16, 2023
Date: Tuesday, October 17,2023

Complete the following fields in the report parameters window.

Enter name — Unposted GL entries

Refresh Type — Once a day

Refresh time —3 pm

Select the alert type of FLAG ALERT

Select OK.

fu—

—— Item Information

o —

2

Category

| Report Source

|
Report Source Id

| Journal Entry Inquiry

| [enmRY_F1 ]

Report Owner Id

Ttem Id

|CBAILEY

| | 8582/

| Report Parms

ists
= t Name ‘ UNPOSTED GL ENTRIES
(Accounting Date In Between 20230101 and Today)
j _ | | AND (Entry Status is not Posted)

Display Options

Auto Preview

Default

Automatic Refresh Settings

T

_mm——

Refresh Error

P N

&nceaDay /

N 2:00:00

—
~Refresh Time Of Day N
-/

Last Refreshed

Last RefrashTming—

[

Next Refresh

Additional Output Format

18 09 2302:55:00 PM

] [None

Alert Settings

tT
Q ype

Alert WF Position

~Hagalert
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Tips and Tricks to EME

Time: 03:00 - 04:00 Date: Monday, October 16, 2023
Time: 09:00 - 10:00 Date: Tuesday, October 17, 2023

OCTOBER 16-18, DALLAS

-
>

View reports under My report list.

| Journal Entry Inquiry X |

try Inquiry
(=] S 5 _ @, P V4 . 3 = = =
Save Refresh Search Reports Edit Entry  Post/Copy Actions GL Entry Dist Report  Show Source  Show Intercompany Entries  Show Tran
(@b MyReports |
(@ My Report Lists
i (@  Published Results “Detais
P  Create a new Query Report {y Options ~ || Detais |Documents | Pivot | Transactions |
10f6 > » (25 E # Create a new Pivot Report (ﬁ Print
| - i |
] 4 > "
n header here to group by that column Lo
Type oy,
P Company Id 01
Entry Id Company Date ting Entry Status Entry Type Source System |ICTy Company Multiviey
Entry Id 45247
= AlJc = - = = = S
- 45247 Multiview Medical Inc 310123 Open Journal General Ledger | None Entry Type Journal
85906 | Multiview Operations Inc 140223 Closed Journal Accounts Recei... None Source System General
45225 | Multiview Medical Inc 250423 Open Journal General Ledger  None Entry Status Open
45485 | Multiview Medical Inc 210823 Open Journal General Ledger None Accounting Date 31012
86879 | Multiview Operations Inc 1109 23 Closed Journal General Ledger  None Comments Group 2
86913 | Multiview Operations Inc 1509 23 Closed Journal Accounts Recei... None Transactions
Total Debits 0.00
Total Credits 0.00
Entry Count 0
Source Type View Sot
Source Ref1 STATS
Source Ref2 7

u || Journal Entry Inquiry | My Reports X
orts

B <€ . . B Vs p ‘ﬁi 2
Save Refresh Reports  Clear Alerts  View Results | Run/Refresh Report )Publish Results  Edit Report Settings  Edit Report
[} \ _/
5 N,
eReportLists  Report Design...
0 1of3 0 om o x B

lype

erts Report Id Report Name Rep... Report Source

= afc = ac =

Journal Entry Inquiry % Unshared

Journal Entry Inquiry & Unshared
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